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PERMIT TYPE PROCEDURES

CHAPTER 2: UTILITY PERMITS

Purpose of This Chapter

This chapter covers Utility Permits. A Utility Permit authorizes the installation, adjustment, or
accommodation of utility facilities within DOTD’s highway right-of-way. This includes water lines,
sewer lines, electric lines, gas lines, and telecommunications. It does not include attachments to
DOTD bridges and structures, which §513.E does not allow except for communication cables
installed in accordance with EDSM 1V.2.1.8.

2.1 Form and Purpose

SCOPE AND INTENDED AUDIENCE

This manual is written primarily for DOTD Permit Specialists and also supports other DOTD
personnel involved in permitting. This manual provides procedural guidance for processing
permit applications from intake through issuance. It covers the review steps, routing,
documentation requirements, and common issues that Permit Specialists encounter during
day-to-day permit processing.

This manual is not a substitute for the following, which remains the responsibility of
the applicable engineering disciplines:

e Thorough traffic impact analysis, including Traffic Impact Study (TIS) scoping,
level-of-service evaluation, and signal warrant determinations (District Traffic
Engineering)

e Detailed geometric design review, including sight distance calculations, turn lane
warrants, and intersection configuration (District Traffic Engineering)

¢ Hydraulic and drainage engineering, including Drainage Impact Study
requirements, pipe sizing, and stormwater modeling, in accordance with the
latest DOTD Hydraulics Manual and District Hydraulics

e Structural review of bridge attachments or installations near bridge components
(District or HQ Structures)

e Final engineering determinations on utility accommodation, relocation, or
abandonment (HQ right-of-way Permit Engineer or HQ Traffic Engineer Admin)

o Post-permit package construction inspection

Where this manual references technical standards or regulatory requirements, it highlights
items that are frequently raised during the permitting process, and that Permit Specialists are
expected to screen for before routing to engineers. These references, including the values in
the Technical Requirements tables, are general guidance, not the governing regulation. They
are subject to variation as allowed by policy, to engineer review and adjustment for existing or
site-specific conditions, and to approved design waivers. Values reflect current standard
defaults and are subject to change with policy updates; verify against the DOTD Utilities Policy
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and applicable standard plans. This manual does not grant or limit authority to depart from a
standard. Where site conditions require a departure, that determination rests with the authority
designated in Title 70 and applicable DOTD policy. No departure is available where Title 70
states an absolute prohibition. Departures from DOTD standards are not resolved at district
level: under §509.A.9 a nonconforming application is returned to the applicant, and under
§509.A.10 the District Administrator's authority to issue routine permits does not include
anything that does not conform. Under §513.S the standards printed on the permit form shall
be strictly observed.

Note on district variation: While the fundamental steps and responsibilities described in this
chapter are consistent across all districts, specific practices may vary, including routing
procedures, form templates, comment handling, specific district personnel roles and
responsibilities, and the use of designees for signature authority. Where known district
variations exist, they are noted in the relevant step. Permit Specialists should confirm local
practices with their district.

Regulatory authority: All utility permits issued under this chapter are governed by LAC Title
70, Part Il, Chapters 1,5, 7,9, 15,17, 19; EDSM IV.2.1.8 and EDSM IV.2.1.9; the DOTD Utility
Permit general conditions and standards; and the Standards for the Installation of Pipelines
and Supply/Communication Lines on State Highways. For traffic control requirements, the
Manual on Uniform Traffic Control Devices (MUTCD) applies.

https://www.doa.la.gov/doa/osr/louisiana-administrative-code

The procedures and requirements summarized in this chapter implement those regulations,
but they do not represent the full body of applicable regulation. Permit Specialists and
reviewing engineers should refer to the complete source documents listed in the Reference
Documents section of this chapter.

2.1.1 Who Can Apply

A Utility Permit may be issued only to an eligible applicant. Under LAC Title 70, Part I, §513.B,
DOTD does not allow utility installations on and along the highway right-of-way unless the
applicant is one of the following:

e a public utility operating under the jurisdiction of the Louisiana Public Service Commission
(LPSC). Rural Electrification Administration (REA) entities are classified as public utilities
under this policy;

e a federal, state, parish, or municipal agency; or

e a nonprofit organization or company, generally financed by FHA loans, that serves the public
with a utility service but does not come under LPSC jurisdiction

Temporary facilities may be permitted under this policy for a specified time not to exceed 120
days (§513.B).

The permit must be in the name of the applicant that owns the facility, the property owner or lessee.
Permits shall not be issued to contractors or other third parties (§509.A.6); the applicant for a permit
shall be the owner of the facility for which the permit is requested (§513.T). [§501.B] Solar
developers and other independent power producers do not provide a utility service directly to the
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public and are not regulated utilities, so they do not qualify under the categories above. DOTD
has nonetheless permitted such applicants where they provide either (1) a Louisiana Public
Service Commission order approving an agreement between the developer and a regulated utility,
or (2) FERC or MISO authorization to deliver power to the transmission grid. An applicant that
cannot show one of these is not eligible.

Note: The specific application requirements above per Title 70 are for installations parallel or on
and along the highway right-of-way. Crossing installations for private citizens / all applicants are
also currently processed under Utility permits per the guidance of Title 70.

2.1.2 New Installation vs. Repair

Important distinction: A Utility Permit is for new installation or modification only. Repairs to existing
utility lines are generally considered maintenance and typically do not require a permit. For
additional clarification, a permit is not required for minor repairs to existing permitted facilities
located outside the roadway clear zone that do not affect roadway operations or require updated
Temporary Traffic Control (TTC). Repairs to older or undocumented installations, or work
involving excavation within or adjacent to a major roadway, may still require DOTD notification,
permit issuance of the undocumented installations, and TTC review. If specialists receive an
application for repair on a Utility Permit form, contact the applicant via email to let them know that
repairs are usually classified as maintenance and a permit may not be needed. This is assessed
on a case-by-case basis. See Figure 2.1a-2.1e below for the Utility Permit Form.
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Three (3} copies of the drawing: must accompany the ntility
permit application. PERMIT NUMBER

When apphicable, the following supplements are also required CONTROL SECTION
and shall become a part of this permit: Brdze Aftachment
Pipe Data Sheet or Certification for Permet Tighting.

ENTERED IN COMFUTER FILE
INITIAL AND DATE
STATE OF LOUISIANA
DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
UTILITY PERMIT

(Required by State Law) Fev 3/23
A copy of thiz permnit shall be available at the site where and when work iz performed.

Whereas 5
(Print or type name of applicant)

hereinafier termed applicant, requests 3 permt for the use and cceupancy of the nght-of-way of State Highwoeay o,

n Pansh, located as follows:
from- Lat: Long:
o, Lat: Long:

(i Decimsl Degrees, &g Lat-30.459, Lonz: 91.178)
for the installation. operztion, and maintenance of the followms described project (please summanze and use addifionzl sheets as necessary):

Estimated number of tinnes ths facility will be accessed each year after construction has been completed, including meter readings:

By signing thiz permit, applicant permitee hereby ackuowledzes receiving a copy of the permit, the general conditions and standards, the
Standards for the Installation of Pipelines on State Highovays, and the Standards: for the Installation of Supply and Communication Lines on
State Highways, and agrees to comply with all provisions contained therein and all applicable laws, rules and regulations.

DOTD USE ONLY:
Permt 15 subject to Attachment A and the following condiions (use addiional sheets as necessary):

RECOMMENDED FOR APFROVAL
(Check box if review required) Perout must be signed by the owner or lessee of the property.
Contractor may NOT zcquire permit

[ District Pernmt Speciahist / Date (Signed)
(Ownar) (Dhate)
(Prmfed or Typed)
[] Dhistrict Traffic Operstion Engineer / Date (Mame of Person Sigming Perzmt)
(Title)
[ District Administrator (or Desiznee) / Date
Prnt Name (Street or P.O. Box)
Applicant must notify District Permit Specialist
at phone number: (City or Town) (State)  (Zip Cods)
prior te beginning work and after work is completed.
(Telephene Mumber)
Final m=pection and approval by:
(E-mail Address)
Issue Date: DOTD APPROVAL:
Installation to be completed by:
(Date) Headquarters Right-of-Way Permut Engineer / Date or
Distriet Admirestrator (or Desiznee) / Date
Print Name
HEADQUARTERS (original) pc: DISTRICT pc: PERMITTEE
DPaze 10f5

Figure 2.1a: Utility Permit Form (LaDOTD Rev 3/23) — Page 1 (Applicant Information, Project Location, Project
Description, Signature Blocks, Issue Date and Permit Number)
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Permit Number
The following general conditions and standards shall apply:

FIRST: That, the nghts and privileges granted herein shall be nonexclusive and shall not be construed to be any broader than
those expressly set out I Acts of the Legislature of the State of Lowisiana, regardless of the language used m this pernut and
that any facilities placed on the highway nght-of-way shall be placed in accordance with existing laws and the standards of the
Department.

SECOND: That, all facilities thereto, after having been erected, shall at all times be subject to mspection and the night is
reserved to require such changes, additions, repairs, relocations and removal as may at any time be considered necessary to
permit the relocation, reconstruction, widening and maintaining of the highway and to provide proper and safe protection to life
and property on or adjacent to the highway, or in the nterest of safety to traffic on the nghway and that the cost of making
such changes, additions, repairs and relecations shall be bome by the applicant, and that all of the cost of the work to be
acmmphshedlmda’ this pernut shall be borne by the permittee w ho agrees to hold the Department harmless therefore.

THIRD: That, the proposed facihities or themr operation or their maintenance shall not unreasonably mterfere with the facilites
or the operation or maintenance of the facilities of other persons, firms or corporations previously issued permuts of use and
occupancy, and the proposed facilities shall not be dangerous to persons or property using or occupying the highway or using
facilities constructed under previously granted pemmts of use and occupancy; and that the Department's records of prior
permits are available, it being the duty of the applicant to determine the existence and location of all facilities within the
highway right of way.

FOURTH: That, installations within the lighway nght-of way shall be in accordance with applicable provisions contamed i
the following: AASHTO Guide for Accommodating Utihities within Highway Right of Way. Code of Federal Regulations 23
(CFR. 13), National Electnical Safety Code C2, 1996 Federal Telecommumications Act. Those facilities not included m the
above mentioned documents shall be in accordance with accepted practice. Where standards of the Department exceed those of
the above cited codes, the standards of the Department shall apply. The Department reserves the right to modify its policies as
may be required if conditions warrant.

FIFTH: That, data relative to the proposed location, relocation and design of fixtures or appurtenances as may be required by
the Department shall be fiumished to the Department by the applicant free of cost. and that the applicant shall make any and all
changes or additions necessary to make the proposed facilities thereto satisfactory to the Department.

SIXTH: That, cutting and tnmnung of trees, shrubs, etc., shall be in accordance with the Department's EDSM IV 2.1.6 and
Vegetation Manual, as revised.

SEVENTH: The applicant shall indemnify and save harmless the Department, its officers, agents, employees, confractors and
assigns agamst any and all costs, expenses, claims, losses, liabilities, demands, suits, canses of action, damages, and judgments
of any sums of money to any party accruing against the Department, its officers, agents, employees, contractors and assigns,
growing out of, resulting from, or by reason of the presence or operation of the proposed facilities or any act or omission of the
applicant, its officers, employees, agents, contractors and assigns while engaged m, about, or in connection with the discharge
or performance of fhe terms of fhis pemuit or the operation. maintenance and use of the proposed facilities, whether by the
applicant or third parties. Such indemnification shall include, without limitation. attorney’s fees, court costs, fines, penalties,
legal, consulting, accounting, engineering. and other expenses. The applicant shall provide and bear the expenses of all
personal, professicnal. or other applicable insurance related to its ownership and operation of the proposed facilities and its
duties anising under the permut.

EIGHTH: That, the applicant 1s the owner of the facility for which a permut 1s requested, and is responsible for maintenance of
such: and any permit granted by the Department is granted only msoefar as the Department had the power and nght to grant the
same.

NINTH: That, any permit granted by the Department is subject te revocation at amy time.

TENTH: That, signmg for warnmg and protection of traffic in instances where workmen, equipment or materials are m close
proximity to the roadway surfacing, shall be in accordance with requirements contained in the Department’s Mamual on
Uniform Traffic Control Devices. No vehicles, equipment and/or matenials shall operate from, or be parked, stored or stock
piled on any highway, median, or in an area extending from the outer edge of the shoulder of the highway on cne side to the
outer edge of the shoulder of the highway on the opposite side or in the median of any divided highway.

ELEVENTH: That, all provisions and standards contained herem relative to the mstallation of wtilities shall apply to future
operation, service and maintenance of ufilies.

TWELFTH: That, drainage in highway side and cross ditches must be maintained at all times. The entire highway right of
way affected by work under a permit mmst be restored to as good a condition as existed prier to begimning werk to the complete
satisfaction of the Department’s R/W Pernut Engineer.

THIRTEENTH: Any non-metallic or non-conductive underground facility must be nstalled with a non-corrosive metallic
wire or tape placed directly over and on the center of the fa[‘llll} for its entire length within highway right-of-way. Wire or tape
must be connected to all facilities.

FOURTEENTH: Prior to performing any excavations, the applicant is required to call Lowisiana Cne Call. If nstalling any
underground facilites such as cable or conduits, the applicant must be a member of Louisiana One Call. In addition, the
applicant mmst contact DOTD at DOTD-Fiberl ocatesi@la gov at least 24 hours pnor to performing any excavation on DOTD
Right-of-way (either for installation or maintenance).

HEADQUARTEES (original) pc: DISTRICT pc: PERMITTEE
Pagalof 5

Figure 2.1b: Utility Permit Form (LaDOTD Rev 3/23) — Page 2 (General Conditions and Standards: Nonexclusive
Rights, Inspection and Relocation Authority, Non-Interference, Applicable Codes, Data Submission, Vegetation,
Indemnification, Ownership, Revocation, Traffic Control, Future Maintenance, Drainage Restoration, Non-Metallic
Facility Marking, Louisiana One Call Excavation Notice)
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Permit MNumber

STANDARDS FOR THE INSTALLATION OF PIPELINES ON STATE HIGHWAYS
A GENERAL

(1} All materials and workmanship shall conform to the requirements of the applicable mdustry code and to Department

ecifications.

2) ?Il safety precautions for the protection of the traveling public mmst be observed. Undue delay to traffic will not be
tolerated.

(3) All excavations within the limits of the right-of-way shall be backfilled and tamped in six inch layers to the density of
the adjacent undisturbed soil. Where sod is removed or destroyed. it shall be replaced. Where it is necessary to make
excavations m the shoulder, the top six mches of backfill shall be sand-clay gravel or equivalent. Where existing spoil
material is, at the discretion of the Department, unsuitable for backfill, select material shall be furmished in lien
thereof and the existing material disposed of by approved methods.

(4) Protruding valves and other above ground appurtenances shall not be installed at any point within the nght of way of
the highway except for vents, markers, etc., which may be installed at the right-of-way line, unless specifically
approved herem.

B. PARAILEL TO THE HIGHWAY (All provisions of general standards to apply.)

(1) Pipelines paralleling the highway:

(a) shall occupy the last few feet of the nght-of-way back of the ditch except where upon showing of actual necessity
a permit is 15sued for another location;

(b) shall have a mimimum earth cover of twenty-four (24) inches;

(c) shall have a mininmum clearance of twenty-four (24) inches below existing or proposed drainage structures, where
possible.

(2) Utilities paralleling the highway are limited to distnbution facilities.

C. CROSSING THE HIGHWAY (All provisions of general standards apply.)

(1) Uncased pipelines may be permitted, provided the conditions outlined m ED.S M. IV 2.1.9 are met.

(2) If the permittee elects to use casing, it nmst extend from right-of-way to right-cf-way, and be properly vented and
marked at or beyond the night-of-way line.

(3} For cased pipelmes, the casing shall have at least four (4) feet of cover below the roadway and two (2) feet of cover
below ditches or drainage structures. Uncased pipelines shall have at least five (3) feet and three (3) feet of cover
respectively.

(4} Crossmgs shall be made at as nearly nght angles to the highway as possible. No existing dramage structure under the
highway may be used for this purpose.

(3} Construction methods used shall be in accordance with the following requirements:

(a) Cutting the surface or funneling under it is specifically prohibited.

(b) Installation shall be made either by boring or jacking under and through the highway at least from ditch bottom to
ditch bottom. In the absence of ditches, or along sections of highway with curb or gutter, boring or jacking shall
extend beyond the cutside edge of the traveled way to a pomt at least equal to three (3) tumes the vertical
difference between the elevation of the roadway surfacing and the elevation of the top of the cable. Where width
of nght-of-way i1s nsufficient to enable compliance with this requirement or where it is necessary to make a
comnection to an existing parallel facility which precludes compliance, the distance shall be to the right-of-way
line or to the parallel facility. Any voids or overbreaks resulting from this shall be backfilled with grout consisting
of a cement mortar or shury of fine sand or clay. as conditions require. Excavating an open ditch to the edge of
the pavement and boring and jacking the remainder of the distance is prohibited. Jacking and boring shall be done
in accordance with Section 728 of the La. Standard Specifications for Roads and Bridges, latest edition.

D. REMOVAL AND ABONDONMENT OF UTILITY FACILITIES

(1} Al facilities mstalled within state highway right-of-way shall be removed and disposed of by their owner as soon as
they stop serving a useful purpese. Facilities may be abandoned under the followmg circumstances.

(a) Pipelines and casings crossing highways or other hard surfaces may be abandoned in place, with the
recommendation of the district utility and permit specialist and the project engineer. and with the approval of the
headquarters utility and permit engmeer.

(b) Pipelines and casings mstalled along highways. may be abandoned in place, with the recommendation of the
district utility and permit specialist and the project engineer, and with the approval of the headquarters utility and
permit engineer, provided that they are less than & inches in diameter. or that they are buried with more than 8
feet or cover.

(c) Electrical and commmmication faciliies installed within a casing. and crossing under highways or other hard
surfaces may be abandoned in place with the recommendation of the distnict utlity and permit speciahist and the
project engineer, and with the approval of the headquarters utility and permit engineer. provided that the cable is
removed from the casing.

(d) Uncased cables crossing under highways or other hard surfaces may be abandoned in place provided that they are
removed to a point as near to the edge of the highway as feasible.

HEADQUARTERS (original) pc: DISTRICT pc. PERMITTEE
Paze3ofs

Figure 2.1c: Utility Permit Form (LaDOTD Rev 3/23) — Page 3 (Standards for the Installation of Pipelines on State
Highways: General Requirements, Parallel Installation Standards, Highway Crossing Standards)

7|Page




DOTD | Chapter 2: Utility Permits

Permit Numbsar

(e) Electrical and commumication cables mstalled along highways may be abandomed m place, with the
recommendation of the district utility and permit specialist and the project engineer, and with the approval of the
headquarters utility and permit engmeer, provided that they are less than 4 inches in diameter, or that they are
buried with more than 8 feet of cover.

(B All above ground facilities installed along state lighways shall be removed and disposed of by their owner as
soon as they stop serving a useful purpose.

(g) Facilities that are located so that their removal would be likely to result m damage to the highway, or to other
facilities, may be abandoned in place, with the recommendation of the district utility and permit specialist and the
project engineer, and with the approval of the headquarters utility and permit engineer. The procedure for
abandoning these faciliies will be specified on a caseby-case basis; however, in general sections shall be
removed here possible, and all remaming lines shall be filled with grout.

(2) Where it is not possible nor feasible to remove pipelines and/or casings under existing highways, such pipelines
and/or casings may be abandoned in place provided removals shall be accomplished by the owner, as near to the
highway on each side as possible and in all cases, beyond existing ditches to nght-of-way lines, and further provided
that all pipelines and/or casings abandoned under the highway shall be abandened in accordance with D.O.T. Title 49
(Le., pipelines are purged, capped, and filled with grout; note that when highway construction will remove the line in
the near future, the DOTD's project engineer may approve the use of water m place of grout).

(3} Pipelines and cables shall be removed from abandoned casings where possible.

(4) Inall cases the highway nght-of-way shall be repaired. at the permittee’s expense, to match DOTD standards. An
approved backfill material shall be used to fill m any trenches or low areas, and shall be compacted to the same
density as the swrounding soil. Any desirable trees or shrubs that are damaged shall be replaced. and any other
damages (Le. to subsurface dramage, traffic signs, ete.) shall be repaired.

(3) Compames whe fal to comply with this by leaving their facihties within highway right-of-way after they are no
longer used, or by not repairing the right-of-way after removing their facilities, shall not receive any permits mntil the
sifuation is rectified.

(6} In cases where the DOTD decides that 1t is necessary to remove a facility and/or to repar highway nght-of-way
damaged by a utility or the utility’s facility, the company shall be invoiced for costs to the DOTD for removing
abandoned facilities, or for repainng damaged right-of-way. Unpaid inveices shall be refered to DOTD's
accounting section for further action.

(T} Note that a recommendation for abandonment by the project engineer is required only on construction projects. The
district construction engimeer should be consulted by the district utility and pernut specialist when an abandonment
may cause a potential problem with future construction. The assistant district administrator should be consulted by
the district utility and permit specialist when an abandenment may cause a potential maintenance problem.

(8) The owner of the abandoned facilities shall maintain full responsibility for any fiuture problems caused by the
facilities, and shall remove the facilities upon receiving a written request from the DOTD. The cost of removing these
facilities shall be bome by the owner and the DOTD shall assume no liability for this cost.

STANDARDS FOR THE INSTALLATION OF SUPPLY AND COMMUNICATION LINES ON STATE HIGHWAYS

A All pole lines shall occupy the last few feet of the nght-of way behind the ditch but shall be no further from the nght-of-
way line than one-half of the width of the cross-arms plus one foot. except where upon a showing of actual necessity a
permit is issued for another location.

B. A mimmum vertical clearance of twenty (20) fieet shall be maintained between the traveled surface of the highway and any
aerial installation. In no case shall the vertical clearance for an overhead utility line be less than the clearance requured by
the National Electrical Safety Code. A minimum clearance of sixteen (16) feet shall be maintained between existing
ground elevation and any aenial installation when such mstallation 1s within highway nght-of-way but does not cross the
traveled surface of a highway.

C. Where supply and/or communication lines are placed underground. the standards for pipelines shall govem. Underground
electric facilities mmst have at least four (4) feet of cover and must be encased when cressing a highway. These facilities
must also be adequately marked by appropniate signs at specified locations.

HEADQUARTEES (original) pc: DISTRICT pc: PERMITTEE
Pagadof 5

Figure 2.1d: Utility Permit Form (LaDOTD Rev 3/23) — Page 4 (Pipeline Removal and Abandonment Standards;
Standards for the Installation of Supply and Communication Lines: Pole Line Placement, Vertical Clearance,
Underground Supply and Communication Lines)
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Permit Numbsr

ATTACHMENT A

The applicant/permittee hereby acknowledges and agrees that the following, additional special conditions and standards shall
apply:

FIRST: That, the applicant/permittee shall not conduct any activities within twenty (20) feet from the edge of travel lane
without written authorization obtained by the LA DOTD.

SECOND: That, the applicant‘permittes expressly shall not have the authonty to close a lane, umless granted by the LA
DOTD.

THIRD: That. for regularly scheduled maintenance, the applicant/permittee shall notify the LA DOTD in writing of any access
to the nght-of-way, at least fourteen (14) days in advance when such access is for regularly scheduled maimntenance.
Applicant/permittee acknowledges that the failure to comply with these notification requirements may result in permmt
revocation.

FOURTH: That, for emergency maintenance, the applicant/permittee shall notify the LA DOTD in wnting of any access te
the nght-of-way as soon as is practically known, but i any event, at least concurrently with the emergency event
Applicant/permittee acknowledges that the failure to comply with these notification requirements may result in permuit
revocation.

FIFTH: That, the applicant/permittes’s access to nght-ef-way shall be In comphiance with all exasting laws and regulations and
shall not adversely impact traffic.

SIXTH: That, the applicant/permittee shall be responsible for all of LA DOTD’s assets that are damaged or affected in any
manner, and shall be required to restore the nght-of-way and/or affected facility to the condition that it was previously in prior
to access.

HEADQUARTERS {original) pc: DISTRICT pc: PERMITTEE
Page 5 of 3

Figure 2.1e: Utility Permit Form (LaDOTD Rev 3/23) — Page 5 (Attachment A — Special Conditions: Work Zone
Restrictions, Lane Closure Authorization, Scheduled Maintenance Notification, Emergency Maintenance Notification,
Traffic Impact Compliance, right-of-way Restoration Responsibility).
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2.2 Guidance On Review Steps and Routing

2.21

Review Routing

The table below provides a quick-reference routing summary. Each step corresponds to the
matching step number in the Detailed Review Process (Section 2.3).

Table 1

Step Who

1 Permit
Specialist

2 Permit
Specialist

3 Permit
Specialist

What They Do

Receives application and conducts intake
screening: Verify applicants are a utility
company or public entity. Confirm form
(2.1a-2.1e) is current version and signed.
Validate coordinates against plans using
Google Maps. Application logged into the
DOTD permit database control section
obtained, tracking number assigned.
Check for active construction projects;
request Letter of No Objection (LONO) if
conflict exists.

Note: The DOTD permit database
(FileNet) is the internal system used
for permit tracking, records
management, and filing. Utility
permits are not currently
submitted through the DOTD
Permit Portal. Applications are
received via email or mail and
logged into FileNet by the Permit
Specialist at issuance.

Reviews drawings and data sheets
against technical standards: facility
placement, burial depths, crossing angle,
construction method, aerial clearances,
profile views, conduit sizing, pipe data
sheets, casing extent, bridge clearance.
See Step 2 detail for full review criteria.

Only within an active construction project:
Reviews proposed work against
construction scope for conflicts. Confirms
LONO addresses all conflict areas.

4 District Traffic Only if custom traffic control plans are

Engineer

included: Reviews lane closure plan,
device placement, and signing to ensure
compliance with MUTCD and DOTD TTC

Applicant Provides

Completed Utility Permit
application (Rev 3/23), Pipe
Data Sheet if applicable (See
Figure 2.2), TTC plan (Figure
2.4a-2.4d), Hold Harmless
(Figure 2.3) if using DOTD
standard sheets.

Revised plans, corrected data
sheets, Letter of Justification if
a standard cannot be met,
crossing angle explanation if
not 90°.

Letter of No Objection from
primary contractor.

TTC plan (custom or DOTD
standard sheets with Hold
Harmless). Work schedule:
date, duration, lane(s)
affected.
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Step Who What They Do Applicant Provides

standards. Determines if nighttime
closure is required.

4.5 HQ Permits For certain permits only, route to HQ Letter of Justification if not
permits after the Traffic Engineer review. received already by District.
Examples of triggers: crossing angles,
high-pressure gas, open-cut/roadway-cut
exceptions; or district-recommended
deviations from DOTD standards.

The Permit Specialist forwards the
package and any justification letter via the
permit database. HQ permits reviews
and issues these permits; they do not
return to the district for District
Administrator review or district
issuance.

If there are no details requiring HQ
control, the permit proceeds to the District
Administrator.

5 District Reviews completed permit package for ~ None unless ADA identifies
Administrator consistency and completeness. Confirms deficiencies.
(DA) (or all conditional reviews (Steps 3—4) are

designee, for resolved and all required documents are
example the present. Signs permit.

Assistant

District

Administrator

(ADA) of

Engineering)

6 Permit Assigns permit number, records issue None.

Specialist date and completion deadline (6-month
expiration). Enters permit data into DOTD
permit database, which is also transferred
to FileNet.
Distributes: original to DOTD HQ, copy to
district file, copy to permittee. Notifies
permittee of pre-construction and post-
construction notification requirements.

Most utility permits are sent directly from the Permit Specialist to the District Administrator or
designee for review unless a project or traffic component is involved.
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2.3 Detailed Review Process and Workflow

The workflow below covers each stage of a general utility permit review. Step numbers match the
routing table above.

Permit Specialist workflow summary: Receive the application, check eligibility and
completeness, review plans against technical standards, route to Utility Specialist and/or Traffic
Engineer only if applicable, send to District Administrator for approval, then number, issue, and
file the permit.

2.3.1 Step 1: Intake and Initial Screening

The Permit Specialist opens the application package and checks it against a series of specific
questions. If anything fails, stop and return comments to the applicant. Do not proceed with
technical review with an incomplete application.

Submission channels: Applicants typically submit utility permit applications via email. Hard copy
submissions are rare but accepted. Municipalities and other public entities may also apply for
utility permits using the same form and process. The Permit Specialist should confirm the
applicant's preferred method of communication (email or phone) at intake, as this affects how
comments and the approved permit are returned.

Checklist — Intake Screening
Do not proceed to Step 2 until every item is checked:

o Applicants are a utility company or public entity.

e In select cases for parallel installations, determine whether the utility is an existing or new
DOTD customer. If new, notify HQ to create a customer account for invoicing.

e Form is current version, complete, and signed.

e Location coordinates verified on Google Maps and match what is indicated on the plans.
e Parish is correct.

e Control section verified.

e Distance to nearest state highway provided.

e Next nearest intersecting state route identified.

e State / construction project check completed (LONO requested if needed).

¢ Highway modification project check completed.

e Application logged into DOTD permit database, control section obtained, tracking number
assigned.

If incomplete: Return specific comments to the applicant that identifies what is missing.
If complete: Move to Step 2.
2.3.2 Step 2: Technical Review

The Permit Specialist reviews the applicant’s drawings and pipe data sheets and checks them
against DOTD technical standards. This is where the Permit Specialist determines whether the
proposed installation meets Title 70 requirements for placement, depth, clearance, and
construction method.
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What the Permit Specialist is checking on the applicant’s plans:

e Scope of work: Does the description box clearly state what is being installed, where (which
side of the highway), and how (boring, trench, jacking, hardline drilling)? Does it include total
linear footage and the purpose of the installation?

¢ Identify the installation type. Establish, for each segment: parallel or crossing; underground
or aerial; and the facility type: pipeline, communication line, or electric power. The applicable
standards differ in all three. The Pipe Data Sheet records crossing or parallel; the plan and
profile views show the segments.

e Placement within the ROW: Verify the right-of-way information provided by the applicant
against DOTD records. Is the utility as near the right-of-way line as practicable, within the last
few ft back of the ditch (districts commonly apply a 4-to-5-foot band from the apparent ROW
line)? If placed elsewhere, has the applicant shown actual necessity? Is it within the drainage
channel backslope rather than the front slope? Is the distance from the utility to the ROW line
shown on the plans?

o Burial depth (parallel runs): Is the minimum burial depth at least 24 in.? Electric power:
minimum 48 in. under ditches or within the right-of-way, and 48 in. under pavement, encased
within the highway prism. Is the depth under ditches or drainage structures at least 24 in. (cased)
or 36 in. (uncased)? Is the depth under bayous/creeks at least 10 ft? Achieving a minimum
depth of at least 5 ft below railway crossings? (Note: DOTD does not permit railway crossings.
This depth standard applies only when the utility's route within the state ROW happens to pass
beneath a railway. The applicant is responsible for obtaining any separate approvals required
by the railway operator.) Transmission lines are not allowed in parallel installations.

o Burial depth (underground crossings): Is the cover under the roadway at least 4 ft (cased)
or 5 ft (uncased)? Is the cover under ditches or drainage structures at least 2 ft (cased) or 3 ft
(uncased)?

e Crossing angle: Is the crossing as near normal (90°) to the highway alignment as practical?
Crossings outside roughly 75°-105° require a letter of justification, and HQ Permits issues the
permit.

o Construction method: Is the crossing being bored or jacked (not open cut)? Cutting the road
surface or tunneling under it is specifically prohibited, except in extreme cases which must be
fully explained and justified by the permittee and district. Is the boring/jacking from at least
drainage channel bottom to drainage channel bottom?

e Note: Open cuts across state roads are generally not permitted. If plans show an open
cut crossing, flag this with the applicant and confirm with the reviewing engineer before
proceeding.

e High-voltage and high-pressure installations: Is the facility declared on the application as
transmission or distribution? For electric lines, is the voltage rating shown? For pipelines,
are the contents and operating pressure shown on the permit form, the plans, and the Pipe
Data Sheet? Screen for whether these values are present and legible. The thresholds that
decide routing and approval are applied at Step 6 and in Technical Guidance tables.

¢ Abandonment of an existing line: Does the application request abandonment of an existing
utility line?
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o Bridge attachments: Is any portion of the utility proposed to attach to a DOTD bridge or
structure? The DOTD does not allow utility installations to be placed on or attached to its
bridges and structures, except for communication cables in accordance with E.D.S.M.
IV.2.1.8.

o Aerial clearance: For overhead lines crossing the highway, is there at least 20 ft of vertical
clearance from the highest point of the traveled surface? For overhead lines parallel within the
ROW but not crossing, is there at least 16 ft from existing ground elevation?

e Profile view: Is a profile view included showing depth for all underground installations? For
aerial crossings, is a crossing profile shown?

e Conduit size: Is the electric conduit size shown on both the permit form and the plans?

e Pipe data sheets: Is the pipe data sheet complete and signed? The Pipe Data Sheet is
required for all underground pipeline and conduit installations, including water, gas, and
sewer. Verify: pipe contents, diameter, and pressure specified; crossing or parallel indicated;
Owner of Proposed Facility signature and date completed; and all fields checked against the
plans. Note: Conduit and fiber installations do not require a pipe gasket; major utilities (water,
sewer, natural gas) do. Confirm on a case-by-case basis as required. For all hazardous
materials, the wall thickness should be checked with the pipe calculator located in the permit
database.

e Bridge proximity: For underground installations, is there at least 10 ft of horizontal clearance
from the edge of a bridge or culvert footing (desired), and at least 25 ft to any footing where
the crossing passes under a stream or riverbed (desired)? Are bridge pile dimensions shown
on the plans? For aerial installations, does the line avoid crossing under the bridge, and is
lateral clearance sufficient for bridge construction and maintenance, or at least 25 ft?

e Above-ground appurtenances: Are pedestals, cable plant appurtenances at or within 1 foot
of the ROW line? Are hydrants, pipeline vents, and markers at or beyond the ROW line? Is
any handhole proposed in a sidewalk corner where an ADA ramp may be present (this is not
allowed)?

e Existing vs. proposed: Is each utility on the plans labeled as “existing” or “proposed”?

e Casing requirements: If the applicant is using casing, does it extend from ROW to ROW? Is
it properly vented and marked at or beyond the ROW line? Is the casing sealed at each end
with a flexible seal (§515. B.3.a)?

e Servitude or limited-interest locations: Where DOTD holds only a servitude or limited
interest (for example federal, tribal, or other third-party property), a DOTD permit alone may
not authorize installation. The applicant is responsible for obtaining any separate authorization
from the underlying property owner, such as the U.S. Army, U.S. Forest Service, or tribal
authority. Staff should notify the applicant of this requirement.

¢ Environmental considerations: As a regulated public utility, the applicant is responsible for
independently performing all required environmental assessments and obtaining necessary
clearances prior to work activity. Work in routinely maintained DOTD right-of-way will generally
be governed by a Nationwide Permit. However, the permit technician may still require the
applicant to produce a copy of the environmental review to be included with the permit
application when potentially sensitive areas are encountered on DOTD right-of-way. This may
include but not be limited to work at culturally sensitive areas, historic districts, scenic streams,
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and wetland areas. It is impractical to forward every utility permit application to DOTD
Environmental for review, but questionable activity should be forwarded to the State Permit
Engineer for further consultation through the DOTD Environmental Section.

Permit comment box:

Add details or additional requirements to the permit comment box as needed. If plans contain
errors, note the specific corrections required (e.g., “correct clearance detail to show 20 ft
minimum”). If a lane closure is needed, refer to the lane closure form.

Step 2 Checklist — Technical List

Permit Specialist should not route to District Administrator until every applicable item is checked:

Description of work is clear and complete

Placement within ROW meets standards

Burial depths meet minimums for installation type (parallel vs. crossing, cased vs. uncased)
Crossing angle acceptable (or letter of explanation / HQ referral in progress)
Construction method is boring or jacking (no open cut)

Aerial clearances meet minimums

Profile view included

Conduit size shown on permit and plans

Pipe data sheets complete and checked (if applicable- See Figure 2.2)

Bridge proximity requirement met (if applicable)

Above-ground appurtenances are properly located

All utilities labeled existing or proposed

Casing extends DOTD ROW boundary to DOTD ROW boundary

Comments added to permit comment box as needed

Waiver / Letter of Justification obtained if standard cannot be met

As needed, environmental documentation or review (see detailed technical review list above)

Common Application Errors

The following errors frequently cause returns during Step 2 / application screening:

Coordinates mismatch: "From" and "to" GPS coordinates on the application do not match
the plans or are reversed.

Wrong entity name: Permit lists the contractor instead of the utility company. The permit
must be in the utility company's name.

Unsigned pipe data sheet: Missing Owner of Proposed Facility signature or date; or specs
on the data sheet do not match the plans.

Missing ROW callouts: Plans do not show DOTD right-of-way boundaries or show incorrect
boundaries, applicants must typically verify ROW via public-records request once corrected
information is requested.

15|Page



DOTD | Chapter 2: Utility Permits

¢ Incomplete scope: Project description missing linear footage, utility type, installation method,
or depth.

e Open cut shown on crossing: Plans show an open cut across a state road. This is not
permitted, return before routing.

If plans do not meet standards: Return specific comments to the applicant. Wait for the
applicant to return corrected plans before continuing to route for review.

If plans meet standards: Check whether Step 3 or Step 4 applies. If neither, proceed directly to
Step 5 (ADA approval).

(See Example on Figure 2.5a for Checklist Visuals)
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PERMIT NUMBER
CONTROL SECTION
STATE OF LOUTSIANA
DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
u ! N
Rev 1/17
PIPE DATA SHEET
Highway Mo. Owner of Proposed Facility
Data Carrier Pipe Casing (If Used)

Contents to be handled
Pipe Material

specification & Grade of Pipe

QOutside Diameter (inches)

Dimension Ratic (DR) for Non-Metallic Pipe
Nominal Pipe Size (NPS) (inches)

wWall Thickness(inches)
Specified Minimum Yield Strength (SMYS) (PSI)

Average Temperature of Transmittant
Hydrostatic Design Basis (HDE) (P5I) for Non-Metallic Carrier Pipe
=apaximum Allowable Operating Pressure (MAQOP) (PSI)

Surge Pressure Allowance (P51) for Pipe Carrying Liquid

AClass Location

Type of Joint (welded, mechanical, etc.)
Method of Installation
(bore, open cut, horizontal directional drilling, etc.)

Location (crossing or parallel)

Crossing Angle (if crossing highway)

Minimum Depth beneath roadway surface (feet)

Minimum Depth beneath ditches or drainage structures [feet)

Pipe Vertical Deflection by Spangler Equation (inches)

Coating Material

Cathodic Protection

*This is not design pressure. MAQP is the highest pressure a pipeline may be operated under US DOT regulations.
aRequired for all pipelines (liquid and gas) except those not regulated by US DOT (i.e. water, sewage, bring, etc.).

This proposed installation is in compliance with Louisiana Department of Transportation and Development Standards.

(Signature of Owner, required) (Date)
Headquarters (original) pc: District pc: Permittee
Pagelofl

Figure 2.2: Utility Permit Supplement Pipe Data Sheet (Rev 012017.) (See Section 2.7.1 for Pipe Data Sheet
Details) For all hazardous materials, the wall thickness should be checked with the pipe calculator located in the permit
database. [Pipe data sheet to be swapped for updated version on EDSM IV.2.1.9 release (hazardous gas vs. liquid will
differ).]
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2.3.3 Step 3: Specialist Review (If Project-Related)

This step applies only if the permit area falls within an active DOTD construction project. If the
permit is not related to an active project, skip this step.

The Permit / Utility Specialist reviews the proposed utility work against the construction scope to
verify there are no conflicts. The applicant must provide a Letter of No Objection (LONO) from the
primary contractor confirming that the utility work will not interfere with the construction.

o If a state construction project is actively underway (contracted and in progress): The
district generally will not issue a separate utility permit. The utility work is coordinated through
the state project and handled under the construction contract. Refer the applicant to the DOTD
project engineer for that area.

o If a project is planned or designed but not yet contracted: If a project is planned or
designed but not yet contracted: The Permit Specialist may proceed with the utility permit, but
a Letter of No Objection (LONO) from the project engineer or ADA of Construction may be
required to confirm the proposed work will not conflict with the upcoming project. The Permit
Specialist should coordinate with the ADA of Construction to determine whether a LONO is
needed.

e If a construction project exists but the utility work is outside the project limits: A Letter
of No Objection (LONO) from the primary contractor may still be required if the work is close
enough to potentially affect the construction. The Permit Specialist coordinates with the ADA
of Construction to determine whether a LONO is needed.

e Is the work within the limits of a highway modification project? If so, confirm the applicant
has coordinated with that project.

2.3.4 Step 4: District Traffic Engineer Review (If Traffic Control Plans Required)

This step applies only if the permit requires and includes traffic control plans (lane closures,
flagging operations, detour routes). If no traffic control plans are included, skip this step.

Purpose: confirm that any temporary traffic control the utility work requires is safe and
appropriate for the road type, speed, and volume, that it conforms to MUTCD standards and the
correct DOTD TTC standard sheets, and that the work schedule and required documentation
(Hold Harmless agreement, notification) are in order before the closure is authorized.

Outcome: the Traffic Engineer approves the traffic control plan, approves it with conditions, or
requires revisions; and the appropriate routing path is confirmed, District Traffic Engineer review,
coordination through the ADA of Maintenance, or a separate Project Permit for extensive or long-
duration closures.

The Permit Specialist routes the traffic control plans to the Traffic Engineer for review and comments.

Not all closures are routed the same way. The Permit Specialist should determine the scope of
the traffic impact and route accordingly:

e Full closures or work on high-volume roads: Route to the District Traffic Engineer for
review. A traffic control plan conforming to MUTCD standards is required. [See Permit Form,
Attachment A, Conditions First and Second; EDSM 1V.2.1.9].

e Brief or minor closures on rural or low-volume roads: May be coordinated through the
ADA of Maintenance, who handles public notification. The Permit Specialist should confirm
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with the ADA of Maintenance whether a formal traffic control plan is needed or whether
standard notification is sufficient. [District practice, specific routing may vary.].

o Extensive orlong-duration closures: May require a separate Project Permit with a full traffic
control plan reviewed by Traffic Engineering. The Permit Specialist should flag this possibility
early and coordinate with the ADA of Maintenance and Traffic Engineer to determine the
appropriate permit path. [District practice, specific routing may vary.].

e If the permit is routed to the Traffic Engineer, the Traffic Engineer reviews and returns
comments to the Permit Specialist. If revisions are needed, the Permit Specialist coordinates
with the applicant.

What the District Traffic Engineer is checking:

e Lane closure plan: Is the proposed closure safe and appropriate for the road type, speed,
and traffic volume?

e TTC plan compliance: If using DOTD standard sheets, are the correct sheets selected for
this work location? Are the General Notes sheets (TTC-00 A-D Figure 2.4a-2.4d) included?
Is a signed/notarized Hold Harmless agreement on file (See Figure 2.3)? Are the right TTC
devices specified and located in accordance with the MUTCD?

e Work schedule: Has the applicant provided the date crews will be ready, time required
(specific hours/days), and which lane(s) will be affected?

¢ Traffic impact: Will the closure unreasonably impact traffic? Are nighttime closures needed?

e Traffic Engineer returns comments to the Permit Specialist. If revisions are needed, the
Permit Specialist coordinates with the applicant.

2.3.5 Step 4.5: Routing to HQ as needed

Most utility permits are reviewed and issued at the district, with the District Administrator as the
district's final approval (Step 5). Certain permits, however, are not issued at the district at all.
When one of the triggers below is present, the permit is routed to HQ permits after the Traffic
Engineer review. These permits do not return to the district for District Administrator or designee
review or district issuance, HQ permits reviews and issues them. For these cases, Step 6 (District
Administrator or designee review) does not apply.

If none of the triggers below are present, this step does not apply; the permit proceeds to District
Administrator (Step 5) and is issued at the district.

After the Traffic Engineer review, the Permit Specialist determines whether the permit must be
routed to HQ. Routing to HQ is required when any of the following applies:

e Crossing angle outside the standard range: The crossing is not generally normal (90°) to
the highway and falls outside roughly 75°-105°. A letter of justification is required.

e High-voltage and high-pressure installations: Many districts route a permit to HQ Permits
where the installation exceeds electric 69 kV, natural gas distribution 120 psi, or pressure
pipeline 1200 psi. These figures determine where a permit may be reviewed. They do not
determine whether it may be approved. Practice varies by district; confirm the thresholds
applied by the reviewing district.

e Title 70 sets two limits that no review can clear:
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e Natural gas and product lines parallel to and in the right-of-way shall not exceed 200
psi. [§513.1]. A parallel line above 200 psi, or a parallel transmission facility, is returned
to the applicant as not permitted rather than routed to HQ.

e DOTD does not permit any transmission facilities on or parallel to the right-of-way, overhead
or underground. Crossings are not caught by this provision. §513.1 does allow over building
an existing electric distribution line with a transmission line, provided pole locations remain
relatively the same and single pole construction is used; such an application is not returned
as not permitted. [§513.1] Open-cut / roadway-cut exceptions: Any request to cut a hard-
surface roadway for a crossing rather than bore or jack. Per LAC Title 70, Part Il, §513.G, these
must be fully explained and justified by the permittee and the district utility and permit specialist
and are handled by HQ.

e Bridge attachments: Under §513.E, DOTD does not allow utility installations to be placed on
or attached to its bridges and structures, except for communication cables installed in
accordance with EDSM IV.2.1.8. Where a communication cable attachment is proposed, the
Bridge Attachment supplement is required with the application (see Utility Permit form, page
1), and the permit is routed to HQ Permits for structural review and coordination. Part I,
Chapter 1 governs communication cable installation on highway structures.

o District-recommended deviations from DOTD standards: Where the District Administrator
recommends an exception for an application that does not meet DOTD standards, Title 70
§509.A.9 requires the application to be sent to the HQ permit section together with a letter
from the District Administrator explaining the reasons for the deviation.

To route, the Permit Specialist forwards the completed package and any required justification letter
to HQ permits through the DOTD permit database. HQ permits conducts its review and issues the
permit, and returns copies to the district. Traffic Control Plans may still be submitted to the district
Permit Section and the district permit section can route any necessary materials over to HQ.

Because these permits are issued by HQ, the district-issuance steps that follow do not apply to
them.
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Oifice of the Secretary
l—-""' PO Box 34245 | Baton Rouge, LA 70804-9245

LOUIS I AHA DEFARTMENT OF phe Z25-376-1200 | fi 225-379-1851
TRANSPORTATION & DEVELOPMENT

HOLD HARMILESS
STANDARD PLANS AND/ OR SPECIAL DETAILS

AGREEMENT

WHEREAS . herein after “Recipient,” issued a
Public Record Request to the LADOTD on . As a part thereof, Recipient has
requested Standard Plans and/or Special Details of LADOTD, evidenced by a copy of the Public
Records Request attached hereto. In compliance with LSA-R.S. 44:1 et seq., LADOTD has supplied
copies of Standard Plans and/or Special Details.

Recipient agrees that all Standard Plans and/or Special Details supplied are for informational
purposes only. Recipient agrees that all Standard Plans and/or Special Details requested can only be
used on the project(s) for which was specified on the Public Records Request attached hereto. Any
use of the Standard Plans and/or Special Details supplied, not covered by the request, is strictly
prohibited.

Recipient agrees to hold harmless and defend LADOTD, as well as its agency personnel, of
any liability whatsoever which may develop by review and/or use of the LADOTD Standard Plans
and/or Special Details supplied herein.

Furthermore, Recipient agrees to defend and indemnify LADOTD and its officers and
employees from all suits, actions or claims brought because of Recipients use of LADOTD's
Standard Plans and/or Special Details.

AGREED TO this of s
Day Maonth Year

Signature of Recipient / Recipient Representative

Printed Name of Recipient / Recipient Representative

Notary

Loulslana Dapartrent of Transportation and Development | 1207 Capitol Acoess Road | Baton Rouge, LA 70802 | 225-375-1200
An Equal Oppartumity Emgloyer | A Drug-Fres Workplace | Agency of Louisiana gov | dobdlagoy

Figure 2.3: Hold Harmless Agreement for Standard Plans and/or Special Details (2025) (See Section 2.7.2 for Sheet
Details) [Flag for legal adjustment as needed: determining whether one notarized hold harmless covers a company for
a period or multiple permits].
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SIGNS

« Al signs used for temporary troffic control shall follow the plans, the
LADOTD TTC Standards ond the NUTCD,

 Signs shown in the TTC illustrations are typical end may very with
sach specific condition.

* One Type B High Intensity light shall be used to supplement the first
sign Cor poir of signs) that gives warning Gbout a lone closure during
nighttime operations (See AM

* Mesh rolup signs shall not be dllowed on ony project.

® Contractar shol use caution not to damage existing signs which rem
in place. Any LADOTD signs damaged by werk operations shall be
replaced by the contractor under item 713-01-00100.

# All signs (permanent ond temporary) shal be removed er completely
covered with a streng, ightweight, opoque material when no longer
applicable. (Burlop is not an occeptable material to cover signsl.

® Atno time shall signs worning ogainst a particular operation be left in

place once the operation has been completed or where the condition

has been removed.

Warning signs used for temporory traffic controls shall meet the

following guideiines urless otherwise noted in the plans:

(A} size shallbe 48 inches by 48 inches.

B) see the Louisiona Standard Specifications for Roads and Bridges
and the AML for sheeting infarmation.
(€) loterol distonce of signs shafbe o minimum of 6 feet from the

dge of shoulder or edge of pavement if no shoulder exists ond
2 feet from the back of curb In urbon oreas (see diagraml.
* When portable sign frames are not in use, they shall be moved to an
areq inaccessible to traffic and not visible 1o the driver.
* Left side mounted signs wil not be required for roodwoys with o center
Ieft tuen lane ond for undivided roadways.
Vinylrallup signs and | feot portable sign stands moy be used if wark
zone place for 3 doys or less.Signs or stands may not be used If
there are more than 2 lanes in each direction and if signs do not meet
all size, color, retroreflectivity and NCHRP 350 Report or MASH
requirements.
Al signs shallbe visible 1o the drivers G, abstructions such os on
strest parking or othar traffic controldevices shal block the
*0n divided highways, signs shallbe placed on the right and the laft as
shown on the TTC stondards.
Sign posts:
-Signs measuring 10 square feet of less shallbe maunted on 1 rigid post
-Signs over 10 squore feet shallbe mounted on 2 rigid posts
-Signs over 20 square feet sholbe mounted on at least 3 rigid posts
®Rigid sign supports shallbe driven to o minimum depth of 3 feet.
Uf splicing is required, see Alowable Lap Splice U-channelPost.)
= For sign height, see the Ruraland Urban diograms:

.

..

Miproposed lone, road or shoulder closures shall be reviewed by the DTOE
and apprawed by the Engineer.

Two lane, twa-way highwoys shall have o maximum work are of two miles:

all other roadways shall have o four mile maximum work area,

A queue onalysis shol be performed prior to approvalof lane closures on all

Interstates occording to Section 6A.1 of the Traffic Engineering Manual.
Closure plans and times shall be turned in to the Engineer 1or reviem
acearding te the followings

(A)

) 5 working days mirimum If troffic controlplon has been approved

or is contained in the plans.

10 working doys minimum ond a traffic contrelplon must be
submitted for lane closures not Gddressed in the plans.

Weekly updates to the DTOE. Project Engineer, the LADOTD TMC operator
and the regionol TMC operator (if oppicable) will be required for all ongoing
kne closures to the closure status.

B)

daf af
Doily updates to the DTOE, Project Engineer and TMC operator Gf appicable)

will be required for all projects where active closures are in ploce.

FLAGGERS
Al flaggers shall be quatfied.

The contractor shal be responsible for training or assuring that of flaggers

ore qualified to perform flagging duties.

A Qualified Flagger is one that hos completed courses such as those offered

by ATSSA or other courses approved by the LADOTD Work Zone Tosk
Force. Tne controctor sholl be responsible for getting the flogger course
upwuvﬂd

hen utilized, o flagger shall use @ minimum 18 inch octagonal shape sign
on o minimum 6 foot stop/slow paddie ond wear ANSIClass 2 Lime Green
vest during day time operations ond ANSICloss 3 Lime Green ensemble
during, night operations.
In o flagging operations, the flagger must be visible from the flagger
advance warning sign.
Flaggers shallnot be used on the Interstate,

Traffic
Proceed

Use of Hand Sign

To Aert
SLOW Traffic

Use of Hand Sign

PEDESTRIAN CONSIDERATIONS

#1f the TTC zone affects the movement of pedestrians, adequate
pedestrion occess and wolkways shallbe provided either through
the TTC zone or o designated oiternate route.

* Pedestrians should be provided with o convenient and accessible
path that replicates as nearly as practical the most desirabie

characteristics of the existing sidewalk(s) or footpaths).

» Advance notification of sidewok closures shallbe provided by
the maintaining agen

*HNo storage of comatrustion materials, equipment, and/or
vericies wilbe permitted on permonent or temporary bicycle,
pedestrian, or tronsit faciities for any duration of time.

REFERENCES

*The contractor shall be responsible for understanding oll rules
ond requirements in the current edition of the folawing documents:

1 Louisiona Standard Specificotions for Roads end
Bridges. http://waw.dotd la.gov/inside_LeDOTD/ i
/Engineering/Standard_Specifications

e s emrs ey

(ATSSA) Quality Guidelines for Work Zane Traffic
ControlDevices ond Feotures.

1

U.S. Deportment of Transportation Federdl Highway
Administration rmrv-: Ecnlm\ Handbook for Mobile
Operations ot Ni i/ / www. dot state i.us/bir /1023 ¢
AL TTC STANDARDS SHOW wuww CUNSTWCT‘ON SIGNING..
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SIGNS

» Alsigns used for tempordry traffic control shall follow the plans, the
LADOTD TTC Standards and the
*Signs shown in the TTG ilustrations are typical and may vary with
oni

jon

*One Type B N\M Intensity light shall be used to supplement the first
sign (or pair of signs) that gives warning obout a lane closure during
nighttime operations (See AML).

« Mesh rollup signs shall not be sllowsd on any project

* Contractor shall use caution not to damage existing signs which remain
In place. Any LADOTD signs damagad by work operations shal be
replaced by the contractor under item 713-01-00100.

® Al signs (permanent ond temporary) shall be removed or completely
covered with o strong, lightweight, opaque material when no longer
applicale. (Buriap is not an acceptable material ta cover signs).

« At o time shal signs warning against a particular cperation be laft in
place ance the cperation has been completed or where the condition
hos been removed.

* Warning signs used for temperary ftroffic controls sholl meet the
following guidelines unless otherwise uvled the plans®

size shalbe 48 Inches by 48 inches.

see the Loulsiana Standard Spnmcaum for Roads and Bridges

ond the AVL for sheeting information.

laterol distance of signs shalbe o minimum of & feet from the

edge of shoulder or edge of pavement if no shoulder exists and

2 feet from the back of curb in urban areas (see diagrom).

portable sign frames are not in use, they shall be moved to an

accessible to traffic and not visible to the driver.
# Left side mounted signs wil not be required for roodways with o center
left turn lene and for undivided roadways.

@« Winylrollup signs ond 1foot portoble sign stands moy be used if work

Zone is in place for 3 days or less.Signs or stands may not be used if
there are more than 2 Ianes In each direction and if signs do not meet
all size, color, retrareflectivity and NCHRP 350 Report or MASH

)
®

iole to the drivers (ie.no obstructions such as on
street parking or other traffic control devices shollblock the sign).
«On divided highways, signs shallbe placed on the right and the left as
shown on the TTC stondards.
* Sign posts:
~Signs measuring 10 square feet or less shallbe mounted on 1 rigid post
-Signs over 10 square feet shallbe d on 2 rigid posts
igns over 20 square feet shallbe mounted on at least 3 rigid posts
* Rigid sign supports shallbe driven to a minimum depth of 3 feet.
af splicing s required, see Alowable Lap Spiice U-channel Post.)
« For sign height, see the Ruraland Urban diagrams:

Alproposed lane, road or shoulder closures shall be reviewed by the DTOE
and oppraved by the Engineer.
Two lane, two-way highwoys shall have o maximum work orea of two miles:
allother roadways shall have a four mile maximum wark orea.
A queue onalysis shall be performed prior to opproval of lane closures on al
Interstates according to Section 6A1 of the Traffic Engineering Manual.
Closure plans and times shall be turned In to the Engineer for review
according to the following?

(R 5 warking doys minimum_If traffic controlplan has been approved
or s contained in the plans.
10 working days minium and o lrnfﬁ:‘ cnn\ramm must be
submitted for lone closures not addressed in the plans.

ly updates to tha DTOE, Projact Engineer, the LABOTD THC eperator
and the regional TMC operator Gif appicable) wil be reauired for ol engoing
lane closures o update the clasure stotus,
Daly updates 10 the DTOE, Project Engineer and TMC operator Gf appiicable)

will be required far al projects where octive closures are in place.

8

FLAGGERS

Al flaggers shal be qualified.

The contractor shall be respansible for training or ossuring that ol flaggers
ore quafied to perform flagging duties.

A Qualified Flogger is one that has completed courses such as those offered
by ATSSA or other courses approved by the LADOTD Work Zene Task
Force, The contractor sholl be responsible for getting the flagger course

When utiized, a flagger shall use a minimum 18 inch octogonal shape
6n a minimum & foot stop/slow padd ANSIClass 2 Lime Green
west during day time operations and ANSIClass 3 Lime Green ensemble
during right operations.

In all flagging Ovelu\lvns the flogger must be visible from the flagger
odvance worning s

Flaggers shall not be used on the Interstate.

e and weor

Tratfic
Proceed
Use of Hand Sign

To STOP
Tratfic

To Mert &
SLOW Traffic
Use of Hond Sign

@+No storage of construction materials, equipment, and/or

Oper

ALL TTC STANDARDS SHOW MINMUM CONSTRUCTION SIGNING.

ALL SITUATIONS SHALL BE REVEWED AMD/OR DESIGNED BY THE ENGINEER.
CONTRACTORS ARE RESPONSBLE FOR COMPLYING WITH ALL TTC STANDARDS.

PEDESTRIAN CONSIDERATIONS

If the TTC zone affects the movement of pedestrians, adequate
pedestrion occess and walkways shollbe provided either through
the TTC zone or o designated aiternote route.

*Pedestrions should be provided with o convenient and accessible

Figure 2.4a: TTC-00(A), Standard Plan dated February 7, 2025. Refer to the current DOTD Standard Plans, TTC-00
series. Standard Plan Book (See Section 2.7.3 for Sheet Details)

path that replicates as nearly as practical the most desirable
characteristics of the existing sidewalk(s) or footpath(s)

« Advance notification of sidewalk closures shallbe provided by
the maintaining ogency.

vehicles wilbe permitted on permanent or temporary bicycle,
pedestrion, or tronsit faciities for ony duration of time.
REFERENCES

The contractor shol be responsible for understonding al rules
and requirements in the current edition of the following documentst

Bridges. hitp://www.dotd.la.gov/Inside..LaDOTD/Divisions

Louisiana Standard Specifications for Roads and H
H
/Engineering/ Standord_Specifications i

Manuaion Uniform Traffic Control Devices for
Streets ond Highways (MUTCD),

http/ /mutcd. fhwa.dot.gov/

Bl

LADOTD Approved Mmar‘u:l: List (AML) Manual
http:/ /wwwsp.dotd.Ja.gov/Inside L aDOTD/ Divisions/
Engineering/Materials._| Lan/Pumm:m QPL.aspx

LADOTD Traffic Engmeermq Manuoi
http:/ /wwwsp.dof Insis uBOTD/

Divisions/Enginse nq/‘ruﬂll:_!n

£

pdf

e

National Cooperative Highway Research Program
(NCHRP) Report 330: “Guidelines for Work Zones
Traffic Control Devices". nittp:// anlinepubs.trb.org/
Oniinepubs/nehrp/nchrp_rpt_350-0,pdf

S S o S

2

NCHRP Report 475: "A Procedure for Assessing
and Planning Nightiime Highwoy cws\ruclwun and

nehrp_rpl_475 paf
NCHRP Report 476: “Guidefines for Design and ¢
Operation of N\thhmg Tratfi Cortralfor Hhmay

tpi/.
p.chrp,rp(,ue pdf
NCHRP Report 498: “llumination Guidefines
for Nighttime Highway Work”. httpi//onfinepubs.trb.org/
Onlinepubs/nchrp/nchrp._rpt_498.pdf

d

]

American Association of State Highway and
Trmspmnnm Officials (AASHTO) Roadside Design

10)  American Traffic Safety Services Association
(ATSSA) Quality Guidefines for Work Zone Traffic

Control Devices and Features.

GENERAL NOTES SHEET

Rl

U.S. Department of Transpartation Federal Highway
Administration Troffic Control Hondbook for Mobile
1/ www.dot.stote ilus/ble /1023 pdf.

Tico0 B

Figure 2.4b: TTC-00(B), Standard Plan dated February 7, 2025. Refer to the current DOTD Standard Plans, TTC-00
series. Standard Plan Book (See Section 2.7.3 for Sheet Details)
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e IZING_DEVI! TYPE WBARRICADES TANDARD DEVICE SPACING AND BUFFER SPACE )
® The following devices may be used g3 chonnefizing devices: @ * Only Type WBarricodes shollbe used in the roadway or shoulder. ng‘ VERGMG TAPER LENGTH BuFFER
Tubular Markers, Vertical Panels, Cones, Drums ond Super Cones. A barricades shall use Type 3 High intensity Sheeting on both Lane Width T | srace |
28 inch troffic cones ore not alowed on sides of the borricade. wn s T [ wlw Jimpsal m
 nterstates * Al barricades shall be o mirimum of 8 feat in length and B |l N8B (o e s
2) Highways with speeds greoter than 40 mph. must meet NCHRP Report 350 or MASH reguirements. ;: z ;“! ;: LA}
 During nignttime operations, 28 inch and 36 inch cones are not © When used for avernight closures, two Type B High htensity Lights Ll -
lowed. shall supplement all barricades that ore ploced in o closed lane or - LEEUE RN L
*Retrorafiective material pattern used on super cones shallmatch that extend ocrass a highway. Two Type A Low Intensity Lights L T R wl e
that used on drums. may be used in urban areas if pproved by the Engineer (See AMLL. Ll
e e W
« Tangent Arsst * When signs and fights are to be mounted to o borricade, they
g8 : A I T
N + See Standard Device Spacing ond Buffer must meet NCHEP Report 350 or MASH requirements. e
Spove duie * A truck with o TMA may be substituted for o barricade when
pace table. . " ™ I I e
B) Daylight Opergtigns: Drums and super cones are spaced at workers are presen 3 CREE RS R
standord spocing. Alother devices ore at ; stondard spacing. ¢ B""‘Wd" shall be placed
) hignttime Operations: Drums ond supercanes ot standard A) at tha beginning of @ closed lane or shoulder and ot 1,000 [ G [swine taeen et e
3pocing are the only devices allowsd. !’uul intervals where no octive work is ongoing and the lane (A SR 1 | sPacE
must remain closed. A minmum of 2 borricades shollbe ww [ e]aleafw]e [EpEm n
» Toper Aregs: ~ ~ ~ placed if the lane or shoulder closure is less than 2,000 fest. 2 iz | e | |6 | e a0 I3
A} Stondard Spacing: See Standard Device Spacing ond Buffer (One barricade shall be placed at the beginning of the lane 15 [ | a5 |60 |75 [ ® | | 60| e
Space tobla. closure after the buffer space ond one sholl be placed in el [+ | @6 [ie|| 20
B)  Daylight Operations Drums are spaced at standard spacing. the middie of the lane. closure.) T lw| wlw [w|w] ® s
Ve (B) befare each or graup of unfilled holes or holes filed with @ [0 | 1m0 @8 [z | @ 7]
€3 Mighttime Operations: Drums (at stendard spacing) are the temperary moterial % |10 | 1%z |0 w0 | @ [
only davices allowed, (C) before uncured eoncrete. BIEEEEIE EIE [
D) Downstreom Locations & Floggers: Drums or supercones at (D) in the closed lane on each side of every interseetion and & [120| 180|240 |00 |0 | % | w0 | sm
20" mox spocing. The length of taper shallbe between 50~ 100" crossover. (Do not block sight distanc: e | T e [ [ e | w | e
with um of 6 devices, (€) in front of plles of material (dirt, agareqots, broken concrate), E el N §
® Type C steady burn fights shall be used on all channelizing culverts and equipment which is near the work zone. ™ TS | 150| 25 |50 |51 |40 | % | w0 | s 1
devices in the toper as wellas the first two devices in the — B
tangent ot night, (see the AML). | e e H
* Typical channeizing device loteral placement (do not include when it jeue SR D o
iis used as o divider for opposing directions of traffic) shal be PR T TS R N N N ) R T
2 feet off the lane line in the closed lone or shoulder. | o oo [0 3| % s | w | a0
+ Devices may be adjusted loterally to accomodate ongoing work e aa e S
in the immediate vicinity but must be returned to the closed lane — TR T eara s e e o= I
after the work activity has moved. | = Tw e wa T w s e 5
+ Channeizing devices on the lane line shall be of the same type. jiddis T et m o Te e
+ Channeizing devices in each taper shal be of the same type. i ey e Ee ey Bl Rk S
Bt NON-NTERSTATE o I ) L e e I I )
Avarags. wrem ana Speed (Prior to Construction? F L A I I
Drop-off, = 45 WPH I I I ) I T ) N I
P Low Shaudcr Sign Low Shoulder Sign = % [ 90| 150|200 |25 |30 | W | & | e
(Optional) (Optional) oo oD 1 r a
= 31N | Shouder Drop Of Sign & Eage Ues or [o o~ Fooro e See Ly or taper formulas. 3
2.6 IN_[Shoulder Drop Off Sign & Channeiizing Device| P e » FOR 2
=6 IN Fa snw\am Sign, £dq= Tines Ne Shoulder Sign B | |)-Channelposts may be spiced where long lengths are required. Sy
<10IN i Ve Channelizing Deviee |  Tha upper section st ovtrion the lowar sectian by t eost 24 of |5
iw ~ lo | Cenerete Barrier G drop TR e Shouder Sign & | inches, The boltem edge of the upper section of the spice shal | o ||
z from edge of travellone) & Edge Lines Vertical Panel be o minimum of 24 inches above the ground. The spliced L“E 81
1 s WIERSTATE sections shallbe secured with ot least four g inch diameter hex | 22 2]
kL Kveraa bolts spaced equally alang the splice. ]
Drop-off ¥
c2m Tow Shumder Sign 8
sieen noly <]
oy Sz Shoulder Drop o slm u Edge Lines or 4 BOLTS E
= 6 IN_| _Shoulder Drop Off Sign & Channelizing De: I
6 1 | Conerete Barrier f drop off 13 < 2 F1 from sdge
af travellane), Shouider Drop Off Sign, & Edge Lines
ALL TIC STAMDARDS SHOW MMRAM CONSTRIGCTION SIGNNG. * If o portable concrete berrier wil be required then the deflection
AL SITUATIONS SHALL BE REVIEWED AND/OR DESIGNED BY THE ENGINEER. shall bo considered in the design. 3 FT
CONTRACTORS ARE RESPONSELE FOR COMPLYSNG WITH ALL TTC STANDARDS. + For Intaratats rompa, rafer to noninterstote drop offa. FRoNT VEW " o view

Figure 2.4c: TTC-00(C), Standard Plan dated February 7, 2025. Refer to the current DOTD Standard Plans, TTC-00
series. Standard Plan Book (See Section 2.7.3 for Sheet Details)
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4B nx e W “ a8 W 48 W A0 W See Nl s3 ond +4 e
24 0% N o200 F1—afa—s00 F1—] Sos Hots <& ond =7 800 FT [ "t ] > THO-WAY ROADWAY
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[ | B 3
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) ) 3 *F tways s 3
R \m"\ pests 2 50 mpn
*E0 ¢
™ o lorger sian, < £
= 32 X 48 . T
ot
amwx s m " and .
See ote 3 and 44 L as Any sign of the W20-1
seafHata «Cgpa 2 series may be used.
This sheet shal be used with the Temporary Traffic Control General Notes Sh
TTC-00(A), TTC-00(B), TTC-00IC), and other Temporary Troffic Contral Shests a3 appropriote;
1 This loyout represents the minimum traific controls required. for placement of “Road 5. The "End Road Work" sign shall be placed 500 feet post the End of Froject
LEGEND Work Next XX Mies" and "End Road Work" signs. (£.0.P.) Givits.
Traffic Skn 2. This loyout does not replace other TTC Standard Sheets, but s intended as @ 6. If "Road Work Ahead” sign Is used on o cross road to warn i
t supplement o the required signing. of road werk on another route, then “End Read Werk" sign
= Directian of Travel s not required
B 3. The distance on the "Road Work Next XX Mies" sign shollbe rounded up to the nearest
whole mile. This sign sholibe placed ot the Beginning of Project (B.0.F.) fimits. Thi 7. When projects are separated by less than 1mile, they shall be signed as one project:
S ey e oeitiad If murk zona i s than 0.5 mes. this may require coordination.
4. The "Road Work Next XX Miles" sign shall be o minimum  of B0 inches by 36
- for all multi-lone roedways and o minimum of 48 inches by 24 inches for twe-lone
‘o0 roadwoys uniess etherwise noted.

See Note 3 ana 4 G20-2
a0 Note *: - 48X 24N
DIVIDED ROADWAY

[
| A
S ERCREN IR S
| AN
T

~ R SPEED  [spacmg|
A LIMIT 1
1 Gior (o
o eonbtruction)
g S40mph 1500 FT
v 45 mh |2640 FT
Nz 45 mpn | 5280 FT
L TTC STANDARDS SHOW MNMUM GONSTRUGTION SIGNING. g spacing 1o be cajistes for
ALL SITUATIONS SHALL BE REVIEWED AND/OR DESICNED BY THE ENGREER. Horizontal and Vertical curv

CONTRACTORS ARE RESPONSIBLE FOR COMPLYING WITH ALL TTC STANDARDS, +For work outsida of the Waveled
way, 3se TTC-01 and TTC-02,

Figure 2.4d: TTC-00(D), Standard Plan dated February 7, 2025. Refer to the current DOTD Standard Plans, TTC-00
series. Standard Plan Book (See Section 2.7.3 for Sheet Details)

23|Page



https://dotd.la.gov/about/office-of-project-delivery/engineering/publications-and-downloads/specifications-and-standards/standard-plans-and-special-details/
https://dotd.la.gov/about/office-of-project-delivery/engineering/publications-and-downloads/specifications-and-standards/standard-plans-and-special-details/

DOTD | Chapter 2: Utility Permits

2.3.6 Step 5: District Administrator or Designee Approval

The completed permit package goes to the DA (or designee, per district practice) for final approval
and signature. This does not apply to HQ-routed permits. For most utility permits (no construction
project conflict and no traffic control requirement), the package goes directly from Step 2 to here.

What the ADA is checking:

¢ Do the plans and permit form match? Does the description on the permit form match what
the drawings show? Are the coordinates, highway number, and parish consistent?

¢ Are all conditions noted? Are any special conditions, waivers, or restrictions written in the
permit comment box?

o Are all required documents present? Drawings, pipe data sheets (if applicable), TTC plan
(if applicable), LONO (if applicable), Letter of Justification (if applicable)?

e Has traffic review been completed? If traffic control plans were included, have the Traffic
Engineer's comments been resolved?

o If everything is in order: The ADA (or designee) signs the permit. Move to Step 6.
e If something is missing or inconsistent: Return to the Permit Specialist for correction.

2.3.7 Step 6: Permit Issuance and Filing
Once the ADA signs:

e Assign the permit number.

e Enter the permit information into the DOTD permit database. The approved permit is
transferred to FileNet through the permit database. Send the approved permit to the applicant.

¢ Notify the permittee of the following obligations, which apply in addition to any Louisiana
One Call requirement:

e Written notice to DOTD at least 24 hours before beginning work on any installation
covered by the permit.

e Where the permittee intends to work on the right-of-way on a weekend or holiday,
DOTD permission secured 48 hours in advance.

e Written notice to DOTD when the permittee considers the work complete. DOTD
inspects promptly and either accepts or rejects the work, and notifies the permittee in
writing once restoration and clean-up are satisfactory.

e Where a contractor performs the relocation, adjustment or new installation, the utility
retains a full-time inspector for the duration of work within the right-of-way. Failure to
comply with the approved permit, agreement, state standards, or approved location,
horizontal or vertical, is grounds for DOTD to issue a stop order to the utility, and
continued abuses are grounds for revoking a permit [§527.A.6]. Where work is
unsatisfactory, the district utility and permit specialist notifies the permittee of the
deficiencies in writing with a copy to the HQ utility and permit section. If the permittee
fails to act, the specialist suspends issuance of permits and/or cancels existing
permits, and refers the matter to HQ if that fails. Where a deficiency creates a hazard
to the traveling public, the District Administrator takes immediate action with DOTD
forces and the permittee is billed [§509.B].
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e Louisiana One Call is a separate damage-prevention obligation and does not satisfy
the notice duties above. Excavation on DOTD right-of-way also requires contacting
DOTD-FiberLocates@la.gov at least 24 hours in advance, per permit condition
FOURTEENTH.

A permit agreement is revoked if the utility does not install the facility within six months of the
written authorization to proceed, and a new authorization must then be obtained from the state.
Time extensions may be granted in six-month blocks, to a maximum permit validity of two years.
All extensions must be requested in writing and approved in writing. Extensions are discretionary
and confer no entitlement. Failure to comply with the approved permit, agreement, state
standards, or approved location, horizontal or vertical, shall be grounds for the DOTD to issue a
stop order to the utility and continued abuses of this nature shall be grounds for revoking a permit

Step 6 Checklist - Closeout

e Permit number assigned

o Permit entered in DOTD permit database

e Approved permit transferred to FileNet through the permit database

e Approved permit sent to applicant

e Applicant notified of pre-work and post-work call requirement

e Original permit sent to DOTD Headquarters through upload to DOTD permit database
o District copy retained

2.3.8 Appeals Process

A ROW permit applicant who is not satisfied with a decision has two routes. The first is an informal
review. The second is a formal appeal to the DOTD Appeal Board.

Informal review. The applicant may request a review by the District Administrator and/or the
Headquarters ROW Permit Engineer. Where that review resolves the matter, no formal appeal is
needed.

Formal appeal. Where the informal review does not resolve the matter, the applicant may submit
a formal appeal to the DOTD Appeal Board. The procedure is established under EDSM VI.1.1.7
and is set out in the DOTD Right-of-Way (ROW) Permit Appeal Process, revised September 2025.
Linked here.

This is a different route from the one used for access connections. Access connection appeals go
to the LADOTD Appeal Board through the Traffic Engineering Management Section under the
Traffic Engineering Appeal Procedure. ROW permit appeals go to the DOTD Appeal Board
through the Headquarters ROW Permit Engineer. Confirm which decision is being contested
before advising an applicant.

The following procedure shall be used to request a formal ROW permit appeal:

¢ Notice of Intent. The applicant shall notify the District Permit Specialist, District
Administrator and/or Headquarters ROW Permit Engineer, as applicable, of the intent to
file a formal appeal.
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o Formal Appeal Request Submission. The applicant submits a written request for review
by the Appeal Board to the Headquarters ROW Permit Engineer, with a copy to the District
Administrator.

o Supporting Documentation. The request must state the reason for the appeal and
include all relevant supporting information. This includes:

e All correspondence between the applicant and the DOTD District or the Headquarters
ROW Permit Engineer, as applicable

¢ Relevant historical information
e Any other supporting documents the applicant wishes to include

e The request should be submitted 30 days prior to the next scheduled Appeal Board
meeting. The number of appeals and the order in which requests are submitted set the
monthly board agenda, so the request is added to the next available agenda.

District Position Statement. The District Administrator’s office shall prepare a letter and submit
it to the Headquarters ROW Permit Engineer. The letter provides the district’'s position on the
appeal request and includes all relevant information pertaining to the appeal.

Appeal Package Preparation. The Headquarters ROW Permit Unit prepares a package
consisting of the submittals presented by the District and the applicant, and a brief summary of
the reason for the appeal. A position paper is also prepared by the Unit and included, detailing
any rules, policies or other pertinent information to assist the Board. The Unit may request
additional information from either party for inclusion in the final package.

Technical Review. The Headquarters ROW Permit Unit assigns a subject matter expert to
provide technical guidance to the Appeal Board at the monthly meeting. A District representative
may also be present, as applicable.

Final Decision and Notification. Following the monthly Appeal Board meeting, the Headquarters
ROW Permit Unit prepares a written letter outlining the results of the appeal hearing and sends a
copy to both the applicant and the District Administrator within 30 days.

Alternative Solutions. In some cases the Appeal Board may request additional information or
recommend an alternative solution. The Headquarters ROW Permit Unit informs the District office.
If the District is favorable to that solution, the applicant is notified of the proposed solution. If the
District is not favorable, the Appeal Board is notified and, at its discretion, makes a final decision
on the appeal request.

Where to submit. All formal appeal requests shall be submitted to the Headquarters Right-of-
Way Permit Engineer.

For further information on the ROW Permit Appeal Process, contact the ROW Permit Unit
administrator.

Source Note: DOTD Right-of-Way (ROW) Permit Appeal Process, revised September 2025; EDSM
VI.1.1.7. For access connection appeals, see the DOTD Traffic Engineering Appeal Procedure.
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2.4 Waivers & Justification
2.41 Letter of Justification

If an applicant cannot meet a standard requirement, a Letter of Justification is required in writing.
Common reasons include other utilities occupying the required space or a tree line preventing
boring. The Permit Specialist routes the Letter of Justification to the appropriate authority. The
District Administrator (or designee) determines whether a deviation may be approved at the
district level or must be sent to headquarters through the DOTD permit database. The Permit
Specialist does not approve or deny waivers; their role is to route the request and track the
determination. The following deviations require headquarters approval

e Crossings outside the 75°-105° angle guidance
e Abandonment of lines

2.5 Technical Guidance — Quick Reference

NOTE ON TECHNICAL GUIDANCE TABLES

The tables below do not represent the full set of technical or regulatory requirements that apply
to utility permits. They are a curated subset of the standards and requirements that are
most frequently encountered during the Permit Specialist’s screening review and in
discussions with applicants.

Purpose: These tables give Permit Specialists a quick reference to identify common non-
compliance issues before routing the permit package to engineers. If plans do not meet the
requirements listed here, the Permit Specialist should send comments to the applicant
before routing to the engineering review team.

Under LAC Title 70, Part I, §513.S, the DOTD standards printed on the permit form "shall be
strictly observed." Under §509.A.9, an application that does not conform to DOTD standards
"shall be returned to the applicant with a short explanation."”

Departures are not resolved at district level. §509.A.10 provides that the District
Administrator's authority to issue routine permits "does not include major installations such as
street intersections, subdivision entrances, crossovers, turning lanes, changes to the roadway
sections, or anything that does not conform with this manual and all other DOTD
requirements." Where the District Administrator considers that conditions warrant an
exception, §509.A.9 requires the application, together with a letter from the District
Administrator explaining the reasons for the recommended deviation, to be submitted to the
HQ utility and permit section. Where an applicant cannot meet a standard requirement, a
written Letter of Justification is required.

These tables are not a substitute for engineering review. Determinations involving traffic
impact, geometric design, hydraulic analysis, structural review, or any item marked
“‘determined by engineer” in the tables below are the responsibility of the applicable
engineering discipline. The Permit Specialist’s role is to screen for the items listed here and
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route to engineers for all technical determinations. For the full regulatory text, refer to the
Reference Documents.

2.5.1 Underground Installation — Parallel to the Highway

Table 2

General Guidelines Standard

Minimum burial depth 24 in. for pipelines
Underground electric power: minimum cover 48 in. under
ditches or within the ROW, 48 in. under pavement, and
encased within the highway prism
Communication
Underground communication: 24 in. within ROW, 48 in.
under pavement

Minimum depth under 24 in.

ditches/drainage structures (cased)

Minimum depth under 36 in.

ditches/drainage structures

(uncased)

Location As close to the right-of-way line as possible, a suitable

distance beyond the slope, ditch, or curb line so the
structural quality of the roadway is not impaired. Uniform
alignment as near as practicable to the ROW line.
Districts commonly apply a 4-to-5-foot band from the
apparent ROW line; confirm accepted placement with the
reviewing district.

Profile view Required as a submittal— must show depth

Conduit size Show conduit or carrier size on the permit form and
plans. Pipe Data Sheet required for underground pipeline
and conduit installations.

Pipe joints / gaskets Required for major utilities (water, sewer, natural gas).
Not required for conduit and fiber optic installations.
(District practice, verify with reviewing engineer if

uncertain.)
Operating pressure (parallel Natural gas and product lines parallel to and in the right-
installations) of-way shall not exceed 200 psi.
Drainage channel placement Behind the ditch, within the backslope, not the front
slope
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Source: LAC Title 70, Part Il, §515.A.5, §515.B.1.b, §515.B.2, §515.D.2; §511.A.1.b; §505
(definitions of Backslope and Front Slope); Standards for the Installation of Pipelines on State
Highways, printed on the Utility Permit form. Bury minimums differ by facility type — apply the
electric power minimum of 48 in. rather than the 24-in. pipeline and communication minimum.

2.5.2 Underground Installation — Crossing the Highway

Table 3

General Guidelines Standard

Minimum burial depth under 4 ft

roadway (cased)

Minimum burial depth under 51t

roadway (uncased)

Minimum bury under ditches / 24 in. cased, 36 in. uncased.

drainage structures

Casing extent DOTD ROW boundary line to DOTD ROW boundary line
Crossing angle As near to 90 degrees as practical

If not normal to the alignment Letter of explanation on company letterhead required. If

outside standard 75°-105° range districts use in reference
to the 90-degree target: Letter of Justification from ADA
required and application must be sent to HQ for review.

Profile view Required as a submittal— must show depth
Conduit size Must be shown on permit and plans

Minimum distance from bridge
components Minimum horizontal clearance of 10 ft from the edge of a
bridge or culvert footing to a pipeline is desired

25 ft to any footing is desired where the crossing passes
under a stream or riverbed.

Construction project in permit area Letter of No Objection from the highway contractor
required — §513.W requires a signed letter giving
approval or offering no objection.

Source Note: Source: LAC Title 70, Part I, §511.A.1.c; §513.G, §513.W; §515.B.1-B.4,
§515.B.7, §515.D.3-D.4; Standards for the Installation of Pipelines on State Highways, printed
on the Utility Permit form, Section C. Where the Louisiana Standard Specifications for Roads
and Bridges and this Chapter conflict, this Chapter governs (§515.B.7.b.i).
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2.5.3 Above-Ground Installations

Table 4
General Guidelines Standard
Minimum aerial clearance Parallel within ROW (not crossing): 16 ft, measured

from existing ground
Crossing over traveled way: 20 ft, measured from the
highest point of the traveled surface.

Pedestals, cable plant appurtenances At or within 1 foot of the ROW line, outside controls of
access or the highway maintenance operating area.

New utility poles

Occupy the last few ft of the right-of-way behind the
ditch, and no further from the ROW line than one-half
the width of the cross arms plus 1 foot, except in
cases of absolute necessity where a permit or
agreement is issued for another location. In urban
areas, at or as near as practical to the ROW line; behind
the outer curb face and, where feasible, behind
sidewalks

Parallel overhead installations limited to single-pole
construction; joint use encouraged; only one parallel
pole line per side of the roadway

Hydrants, pipeline vents, markers At or beyond the ROW line. This does not include pole
lines or other facilities covered by separate standards

Handholes Not in sidewalk corners where an ADA ramp may be
present

2.6 Example — Utility Permits

The following example illustrates the utility permit review process. The example shows a
communication cable crossing permit, demonstrating the typical scope and documentation a
Permit Specialist will encounter when processing a utility permit for a highway crossing.

Example B: Communication Cable Highway Crossing ([Town] — Permit # [Permit Number])

Overview: [Applicant] applied for a utility permit to bore one 2-in. conduit across the right-of-way
of State Highway No. [State Highway] in [Parish]. The bore starts from an existing vault at
[distance] [direction] of [Intersecting Highway] ([Latitude], [Longitude]), crosses under the highway
on the [side], bores [direction] for 77 ft, and exits the ROW (stopping at [distance] [direction] of
[Intersecting Highway]; [Latitude], [Longitude]). The bore will be 6 ft below road grade and 3 ft
below drainage, approximately 5 ft inside the ROW. Control Section [Control Section].

Permit Type: Utility Permit (State of Louisiana, DOTD, Rev 3/23 form). This is a standard highway
crossing permit for communication cable installation.

See Figures 2.5a—2.5d below for the Utility Permit Example.
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Three (3} copies of the drawings must accompany the niility [Permit 4]
permit application. FERMIT NUMEBER
When appliczble, the following supplements are also required CONTROL [Control #] SECTION [Section #]

and shall become a part of this permut: Bndge Attachment,
Pipe Data Sheet or Certification for Permt Lighting.

ENTERED IN COMPUTER FILE
INITIAL AND DATE
STATE OF LOUISIANA
DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
UTILITY PERMIT

(Required by State Law) Rev 323
A copy of thiz permit shall be available at the zite where and when work iz performed.

Whereas [Applicant Company]

(Print or type name of applicant)

heremafter termed applicant, requests a permut for the use and occupancy of the nght-of-way of State Highway No. [Highway Number]

mwpamh located as follows:
from: _Start from existing vault at [Distance] [Direction] of [Intersecting Highway] Lat:_[laf] Long:__[Lomel
to:  Stopping at [Distance] [Direction] of [Intersecting Highway] Lat_[lat] Long  [lomg]

{in Decimal Degrees, e g Lat-30.450, Long: 91178 )
for the installation. operstion, and mainterance of the followms described project (please summarize and use additional sheets as necessary):

Bore will be [Depth] below road grade and [Depth] below drainage approximztely [Dhstance] inside ROW. On the [Side] of Highway, Bore
[Distance] for [Length] and exit ROW. Bore will consist of one [Size] condwuit.

Estmated number of times this facility will be accessed each year after constmetion has been completed, including meter readings: 3

By signing thiz permit, applicant/'permitee hereby acknowledzes receiving a copy of the permit, the general conditions and standards, the
Standard: for the Installation of Pipelines on State Highways, and the Standards for the Installation of Supply and Communication Lines on
State Highways, and agrees to comply with all provizions contained therein and all applicable laws, rules and rezulations.

DOTD USE ONLY:
Peamut 15 subject to Attachment 4 and the following conditions (use additional sheets as necessary):

RECOMMENDED FOR APPROVAL

(Check box if review required) Permit mmst be mgned by the owner or lesses of the property.
[T T— . . Contractor may NOT acquire permit
e 04/01/2026 [Applicant Signature] 3626
[ District Permit Spacialist / Date (Siznad) 1end o
(Cromer) ) (Date)
{Printed or Typed) [Applicant Mame]
[] District Traffic Operation Engineer / Diate (Mame of Person Signing Permut)
ROW/ Land Use Agent
(Title)
[ Distriet Administrator (or Designee) / Date [Street Address]
Prnt Name (Street ar P.O. Box) [Zip Code]
Applicant must netify District Permit Specializt [CityiTown] La P
at phone number: (City or Town) (State)  (Zip Code)
prior to beginning work and after work 1z completed. [Phone Mumiber]
(Telephone Number)
Final mspection and approval by: [Email Address]
(E-mal Address)
Issue Date: 04/01/2036 DOTD APPROVAL:
N . (Dismict Adminivtrator oo ) )
Installation to be completed by: 10/01/2026 Discignar Signatars) 04/01 /2026
({Date) Headquarters Right-of-Way Penmt Engineer / Date or
District Admimstrator (or Desiznee) | Date
Print Name ( ignee] [Approver Hame]
HEADQUARTERS (original) pc: DISTRICT pc: PERMITTEE
Paze 1of5

Figure 2.5a: Utility Permit Application (Rev 3/23) — Page 1. Shows the completed utility permit form with applicant
information, State Highway [State Highway], [Parish], GPS coordinates for start and stop points, project description
(bore one 2-in. conduit, 6 ft below road grade, 3 ft below drainage, 77 ft crossing), estimated annual facility access (3
times), applicant signature, District Permit Specialist signature, and DOTD Approval signature with issue date and
installation completion date. Permit number, control section [Control Section], and Attachment A conditions apply.
SANITIZED Permit Example.
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Figure 2.5b: Construction Plan — Aerial View with Bore Route. Shows a Google Earth aerial image with the proposed
bore route marked, including start bore coordinates ([Latitude], [Longitude]) on the [side] of [State Highway] and stop
bore coordinates ([Latitude], [Longitude]) on the [side], 77-foot crossing distance, and the highway orientation.
SANITIZED Permit Example.
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Figure 2.5c: Construction Plan — Plan/Profile Sheet. Shows the plan view of the bore crossing with right-of-way (ROW)
lines, edge of pavement (EOP) lines, highway centerline (C/L), bore start point with GPS coordinates, 77-foot crossing

distance, 192-foot reference dimension along the highway, 5-foot offset from ROW on each side, highway labeled as
[State Highway]. SANITIZED Permit Example.
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Figure 2.5d: Typical Crossing Detail. Shows a cross-section of the highway crossing with the bore path beneath the
roadway, minimum 3-foot cover below drainage and 6-foot cover below road grade, highway right-of-way boundaries
on both sides, and the "Typical View Looking [Direction]" label. Demonstrates compliance with the Standards for
Installation of Pipelines, Section C (Crossing the Highway). SANITIZED Permit Example.

2.6.1 DOTD Reviewer Checks: A Worked Example.

The values below (conduit size, bore length, depth of cover, crossing angle) are specific to this
permit and are shown to illustrate the review. For the standards that apply to every permit, see
the Technical Requirements tables in Section 2.5

o Application completeness: Applicant signed and dated the application on [Date]. The form
identifies: State Highway No. [State Highway], [Parish], GPS coordinates for both the start
point ([Latitude], [Longitude]) and stop point ([Latitude], [Longitude]). Project description
states: "Bore will be 6 ft below road grade and 3 ft below drainage, approximately 5 ft inside
ROW. On the [side] of the highway, bore [direction] for 77 ft and exit ROW. Bore will consist
of one 2-in. conduit." The applicant representative signed as [Title] with contact information
provided. Estimated annual facility access: 3 times. District Permit Specialist checkbox is
marked.

e Signature verification: The permit is signed by [Applicant Representative], listed as
ROW/Land Use Agent for [Applicant Company]. Title and contact information (address,
phone, email) are provided. The form notes: "Permit must be signed by the owner or lessee
of the property. Contractor may NOT acquire permit.".
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e Location verification: Installation is confirmed on a state highway ([State Highway]) in [Parish].
GPS coordinates provided in decimal degrees for both start and stop points. The location runs
from [distance] [direction] of [Intersecting Highway] to [distance] [direction] of [Intersecting
Highway]. The aerial view (Figure 2.5b) confirms the bore route crossing under [State Highway]
from the [side] to the [side]. Control section [Control Section] is assigned.

o Crossing standards compliance: This is a highway crossing, subject to Section C of the
Standards for Installation of Pipelines on State Highways. The applicant states the bore will be
6 ft below road grade and 3 ft below drainage. For uncased pipelines crossing the highway, the
standard requires at least 5 ft of cover below the roadway and 3 ft below ditches or drainage
structures. The reviewer verified that the proposed 6-foot depth meets the 5-foot minimum. The
plans show the bore crossing the highway at 90 degrees (not-pictured).The standard requires
crossings to be made as near to 90 degrees as possible and within the 75°-105° degree range,
so the proposed angle meets the standard and no letter of explanation is required. The
installation method is boring (directional bore), which is consistent with the requirement that
crossings be made by boring or jacking. The typical crossing detail (Figure 2.5d) shows the bore
profile relative to the highway cross-section.

e Construction plans: The permit package includes an aerial view showing the bore route with
GPS coordinates (Figure 2.5b), a plan/profile sheet showing the bore alignment relative to
ROW lines, edge of pavement, and centerline with dimensions (Figure 2.5¢), and a typical
crossing detail showing the bore depth below road grade and drainage (Figure 2.5d). A
construction legend is included showing standard symbols for lock boxes, pull boxes, fiber
optic lines, and conduit routes.

¢ Non-metallic facility marking (Thirteenth condition): The conduit is a 2-in. non-metallic conduit
for communication cable. The Thirteenth general condition requires that any non-metallic or non-
conductive underground facility be installed with a non-corrosive metallic wire or tape placed
directly over and on the center of the facility for its entire length within the ROW.

e Traffic review: The District Traffic Operation Engineer checkbox is not marked on this permit,
indicating traffic review was not required for this crossing. This is consistent with a short
duration bore crossing that does not require lane closures or traffic control plans.

2.6.2 Permit Conditions

The permit was issued on [Issue Date] with an installation completion date of [Completion
Date].

The permit is subject to Attachment A and the fourteen standard general conditions. Key
conditions applicable to this crossing:

e The applicant must notify the District Permit Specialist prior to beginning work and after work
is completed.

e No activities within 20 ft from the edge of the travel lane without written DOTD authorization
(Attachment A, First condition).

e No lane closures without DOTD approval (Attachment A, Second condition).

e Drainage on the highway side and cross ditches must be maintained at all times, and the
ROW must be restored to pre-work condition (Twelfth general condition).
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o Non-metallic underground facilities must be installed with metallic wire or tape for locating
(Thirteenth general condition).

e The applicant must call Louisiana One Call and contact DOTD at DOTD-FiberLocates@la.gov
at least 24 hours prior to any excavation (Fourteenth general condition).

e Final inspection and approval required before the permit is considered complete.

2.7 Standard Plan and Attachments Details

This section describes the standard DOTD plan detail sheets that are attached to utility permits.
Reviewers should ensure the correct sheets are included in each permit package based on the
scope of work. Per ECB-2026-11, Standard Plan Online Availability, many DOTD standard
plans can be downloaded directly from the DOTD Standard Plan Book without a watermark. Direct
applicants to the Standard Plan Book rather than issuing copies. The sheets reproduced in this
chapter carry the Standard Plan Book's "For Informational Use" watermark and are reference
copies only. Any change to a referenced standard plan supersedes what is shown here. Certain
special details are not published online and are issued through the Office of the Secretary on a
Public Records Request under LSA-R.S. 44:1 et seq.

2.7.1 Pipe Data Sheet (Utility Permit Supplement)

When required: All utility permits involving underground pipeline or conduit installation (parallel
or crossing). The Pipe Data Sheet will be updated after the EDSM 1V.2.1.9 revision.

Located: DOTD Permit Forms (Utility Permit Supplement)

The Pipe Data Sheet is a one-page supplement that documents the technical specifications of
the carrier pipe and casing (if used). Required fields include: contents to be handled, pipe material,
specification and grade, outside diameter, wall thickness, specified minimum yield strength,
hydrostatic design basis (for non-metallic pipe), maximum allowable operating pressure (MAOP),
type of joint, method of installation, location (crossing or parallel), crossing angle (if applicable),
minimum depth beneath roadway surface, and minimum depth beneath ditches or drainage
structures. For pipelines regulated by US DOT, Class Location is required. The sheet must be
signed by the owner of the proposed facility.

2.7.2 Hold Harmless Agreement — Standard Plans and/or Special Details

When required: All utility permits where the applicant has requested or been provided DOTD
Standard Plans and/or Special Details.

Located: DOTD Standard Plan Book

The Hold Harmless Agreement is a notarized document in which the applicant acknowledges that
all Standard Plans and/or Special Details supplied by LADOTD are for informational purposes only.
The applicant agrees that plans provided can only be used on the project for which they were
requested, that use of plans not covered by the request is strictly prohibited, and that the applicant
will hold harmless and indemnify LADOTD and its personnel against any claims arising from the
use of the plans. The agreement must be signed by an authorized representative of the applicant,
notarized, and dated.
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2.7.3 Temporary Traffic Control Plans (TTC Standard Sheets)

When required: All utility permits involving work within or adjacent to the highway right-of-way.
The specific TTC sheets included should match the scope of work and the proximity of the work
zone to the travel way.

Located: DOTD Standard Plan Book

The TTC standard sheets are DOTD-issued plans that establish minimum traffic control
requirements for construction and maintenance operations within the right-of-way. The standard
set typically includes:

o TTC-00(A) — General provisions covering signs, pavement markings, lane closures, flaggers,
pedestrian considerations, and references to applicable standards (MUTCD, AASHTO,
NCHRP).

e TTC-00(B) — Channelizing devices, Type lll barricades, standard device spacing and buffer
space tables by speed and lane width.

e TTC-00(C) — Additional taper and drop-off specifications, TTC for drop-offs (interstate and
non-interstate), and allowable lap splice details for U-channel posts.

o TTC-00(D) — “Road Work Next XX Miles” and “End Road Work” sign placement layouts for
two-way roadways, divided roadways, and crossroad configurations.

e TTC-01 — Work operations more than 15 ft from the travel way (shoulder work, mowing, utility
operations beyond 15 ft).

e TTC-02 — Work operations less than 15 ft from the travel way (utility operations within 15 ft,
short-duration work near travel lanes).

The Permit Specialist should verify that TTC sheets are included in the permit package. The Tenth
general condition of the utility permit requires that signing for warning and protection of traffic be
in accordance with DOTD’s Manual on Uniform Traffic Control Devices. The District Traffic
Operation Engineer reviews the traffic control plan if the checkbox on the permit application is
marked for traffic review.
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