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The guidance in the following document has been developed to explain where certain notes and pictures are to be placed in the InspectX report. 

A routine inspection has been used as the primary report type depicted herein, but pertinent information is also included for NSTM inspections as well.

For the first Routine inspection post 1/1/2025, see the Coding and Field Guide and/or the 48-Month Checklist for which fields can and cannot be left blank.

These forms may look different in InspectX until April 2025. Once all 2024 reports have been approved, the SNBI forms will go live. 
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A Routine/NSTM Inspection:

Example:  "This routine /NSTM Inspection completed a full routine inspection and a hands-on inspection of the following NSTMs: XX”

A Special (In Lieu of Routine) Inspection:

Example:  "A special inspection limited to XX deficiencies was conducted in lieu of a routine.”

A Special (Non-recurring) Inspection:

Example:  "This Special Inspection documented the following recently completed repairs: XX”

An Interim Inspection (for a bridge closure):

Example:  "This was a 6 month Interim Inspection to document bridge closure.”

An Interim Inspection (for bridge condition rating < 2):

Example:  "This was a 6 month Interim Inspection to document XX deficiencies.”
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Scheduling the Inspection:
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A Damage Inspection:

Example:  "A special inspection limited to XX deficiencies was conducted in lieu of a routine.”

A High Water Event Inspection:

Example: "This High Water Event inspection was completed in response to Hurricane XX."

A Posting Change Update:

Example: "This Posting Change Update was done to change the load posting from XX to XX"

A District Inventory Update:

Example: "This District Inventory update was done to update the following items: XX (List SNBI Item #s)."

An Underwater Inspection:

Example: "This underwater inspection was limited to the piles for bents X-X."
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SNBI now requires a scope of inspection description for any inspection other than a full routine.
We will use the Inspection Comment box when scheduling an inspection to collect this information.

The following report types require this field to be filled out:


00306145
Rectangle

00306145
Rectangle

00306145
Rectangle

00306145
Rectangle

00306145
Ellipse

00306145
Text Box
NEW

00306145
Note
Add example for HQ QA and District QC
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The Routine Inspection Report - Inspection Tab - Inspection Date Tab
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District Bridge Engineers: If this field is yellow (meaning it has been changed), you should verify that all criteria has been met in regards to the new interval.



Select the start and end date of the inspection via the calendar dialogue box. 
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See following page for more information regarding Inspection Equipment.
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The Routine Inspection Report - Inspection Tab - Inspection Date Tab
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For drones, "Unmanned aerial systems (UAS)" must be selected.
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Also, the following pre-flight checklist photos must be uploaded and assigned to the Inspection Equipment field:
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Screen shots of the Pilot Workflow
(not all pages shown here. Pilot workflow can be upwards of 8 screen shots in total)
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Screen shots from Dronecast
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Screen shots of any nearby flight advisories
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SNBI requires a log of necessary inspection equipment. This field should never be blank as "No access equipment used" is an option.
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Clicking Edit here will allow you to upload photos directly to the Inspection Equipment field or you can assign them later using the Photo Log tab.

00306145
Rectangle

00306145
Arrow

00306145
Text Box
Click to expand
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If you are inspecting a load posted bridge, you must include photos of the weight limit sign at each approach and assign them to the Posted Load field.

This can be accomplished in 2 ways:
- You can click into the comment bubble and upload photos
Or
- You can upload photos via the Photo Log and assign them to the Posted Load field
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The Routine Inspection Report - Inspection Tab - Condition Rating Tab
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If you are raising or lowering an assigned condition state, place your reasoning in the comment bubble for said condition state.
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We will no longer consider Embankment Protection as Channel Protection.

Embankment Protection: rip rap, sack revetment, or sheet pile walls at the bridge only

Channel Protection: an engineered system designed and installed to protect the channel itself (not the bridge). Large spur dikes (river training) or a fully concrete-lined channel would be considered Channel Protection.
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The Routine Inspection Report - Inspection Tab - Inspection Notes Tab
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All Inventory photos must be uploaded and assigned to the Inspection Remarks. This can be accomplished in 2 ways:
- You can click into the comment bubble and upload photos
Or
- You can upload photos via the Photo Log and assign them to the Inspection Remarks field

For more information regarding Inventory Photos, see section 4.2.4 of the BIM.
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For Metric 19, bridges are classified as "complex" 
when they contain at least one of the following:
    - a swing span
    - a bascule span
    - a lift span
    - a movable pontoon span
    - a cable-stayed main span unit
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Delete old UWI notes if present in the Executive Summary.
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Use the Executive Summary for things such as repair recommendations and/or major findings

Per Section 3.1.4 of the BIM, for critical finding reporting for off-system bridges, a statement is required that includes the following:
- Name of District personnel responsible for contacting the owner
- Who was contacted within the Parish
- Date and method of contact
- A brief description of critical findings

For Example: "John Doe, Road Supervisor of St. Landry Parish Government, was notified of [brief description of deficiencies] by Bridge Inspector Toby Cormier by phone on 9/5/2024."
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Use the Inspection Remarks section to document specific information regarding the current inspection such as temperature at the time of inspection, summary of elements being closely monitored, overweight traffic on load posted bridges, or findings not associated with elements.

For each NSTM inspection, the following information is required:
   - Date of NSTM inspection                        - Team leader must be clearly identified
   - All inspectors' full names                        - A list of all NSTM elements
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Use the Structure Notes section for all required Metric compliance notes as well as pertinent information about the structure. "Complex" features are also documented here.

For Example:
- Movable Bridge opening procedures
- "Per Metric 17, all piles on bents 3-7 require an underwater inspection."
- "Per Metric 19, this bridge is classified as a complex structure because it contains one bascule span unit."
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The Routine Inspection Report - Inspection Tab - Inspection Notes Tab Cont'd
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UW consultants have been instructed not to use the Executive Summary so as not to crowd text fields that Districts purposefully use, therefore their findings and recommendations are made here in the Underwater Notes box.

Topside teams should never modify the text in this box. However, the District Bridge Engineer should take note of any major findings or recommendations.
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Only Parish personnel need to edit the text in this box.
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The Routine Inspection Report - Inspection Tab - Channel Data Tab
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Note
Add back NBI Facility Carried and call it Route?
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The Routine Inspection Report - Inventory Tab - Identification Tab
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The Coding and Field guide has been organized so that it follows the same order as the report forms in InspectX.
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Previously NBI 007: Facility Carried
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The Routine Inspection Report - Inventory Tab - Identification Tab
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The Coding and Field guide has been organized so that it follows the same order as the report forms in InspectX.
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The Routine Inspection Report - Inventory Tab - SNBI Spans and Substructures Tab
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The Coding and Field guide has been organized so that it follows the same order as the report forms in InspectX.
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The Routine Inspection Report - Inventory Tab - Geometric Data Tab
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The Coding and Field guide has been organized so that it follows the same order as the report forms in InspectX.
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The Routine Inspection Report - Inventory Tab - Features Tab
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Every highway feature also has associated Route information that must be collected. To access this, click the "Go-To" drop down menu and select "Child:Routes"
This information cannot be blank.
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The Coding and Field guide has been organized so that it follows the same order as the report forms in InspectX.
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The Routine Inspection Report - Inventory Tab - Unit Names/Sort Tab
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When you have a structure that is comprised of approach and main spans and/or is very long (1+ miles), it can be helpful to break the structure into Units when collecting Element Level Data.
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In the Elements tab, there will be a drop down menu where you can choose to view all elements or only those in a specific span unit.
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Include a basic calculation showing how the total element quantity was developed.
  - Example: "8 caps x 31.5ft each = 252LF"

All defect notes shall contain type of defect, size, location, and quantity in each condition state.
  - Example: "Bent 2: Cap, spalled approx 16''L x 4''W x 2''D between piles 3 & 4. 
    (Spall-CS3-2')"

All CS3 defects require a photo (or a typical photo if widespread) when possible.

If an element has had any work performed (repair or rehab), note the date of repair in the element notes here.

See section 4.4.3 of the BIM for NSTM element note requirements - specific information is required for metric compliance. 
  - Example:

"Inspected on 05/18/2024-06/04/2024 by [Consultant]
1)   This structure has fracture critical trusses .
2)   The trusses are located for the entire length of the structure. The FCM trusses were accessed using an Aspen A-62 Underbridge Snooper and Rope Access.
3)   A visual/hands on inspection was performed. No NDT used.
4)   Temperature: Between 82°F to 95°F
5)   There are 85 panel points
6)   The following defects were found:  [list of defect notes to follow]"
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The Routine Inspection Report - Elements Tab
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Make sure to slide the toggle to "On" for each inspection report for the Profile picture to be used as the Primary Photo (not the in-direction or opposite direction photos)
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The Routine Inspection Report - Photo Log Tab
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All photos must be assigned. If the Photo Assignment label says "Unassigned", please select the appropriate field from the pop-up box to correctly assign.
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